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MAXIMO

Maximo Contracts

“-" Unlocking potential.
Achieving results.




Training Agenda

=  Maximo 7.6 Contracts

=  Master

Create Associated Contract

= Purchase Contract
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Price Contract

Blanket Contract
Associate Sites
Associate Commodity Group & Code
Associate SLAs

Apply Price Adjustment
Change Line Status
Revise Contract

View Revision History
Create Release PO
View Release PO
Schedule Payment




Training Agenda

=  Warranty

= Associate Asset

= Manage Payments
= Terms & Conditions

* Create Ts & Cs
= KPIs

= Contract Metrics
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Master Contract

Master
Contract

Price
Contract

Warranty Contract

Blanket
Contract

Purchase
Contract
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Master Contract

= Master Contracts application

= You use the Master Contracts application to associate different types of contracts for
the same vendor. A master contract defines the vendor relationship that applies to
the contracts associated with that vendor.

= In the Master Contracts application, you can manage vendor contracts, list properties
that are associated with the contract, list the children contracts that are linked or
associated to a master contract, and associate terms and conditions with a contract.

= Master contracts can have one or more associated contracts and can contain
multiples of a particular type of contract.
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Master Contract Header

The master contract is non-transactional, but is does provide a place to have many different kinds

of contracts for a given vendor all in one place. Kind of like a file cabinet in a way and template.

AL (ot Poperies  Associted Contracts  Terms and Condiions

Contract Type: Statuz:
W || B owm oA
Revizion: Orgenzation Atachments
0 o EABlEN @

Detals ~ ® Dates  ©® Cosls  ®

Vendor Reference® Start D Total Cast:

] |

Buyer End Date: Cunency:

e o m_]a

Renenl Date: Total Bzz Cost:

"o
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Contract field, this field can be auto populated, or it can remain
manual entry.

Description field, there is a 100 character field on the purchase
contract.

Revision Number, Revision number of the contract. This number
indicates the number of times the contract has been revised. A
contract that has been created and not revised will show a number
of 0.

Revision Description, Comments associated with the current
revision of this contract.

Type, default Master.
Status, default to DRAFT when creating a new contract.

Vendor Reference #, this field provides a place to enter a unique
identifier for the vendor.

Buyer, this field can be configured to show only buyers as a option.

Start Date, this is the date when the contract will become active,
this can be a future date.

End Date, this is the date when the contract will become inactive.

Renewal Date, this a reminder date that should be in advance of
the end date so you have time to renew the contract if desired.

Total Cost, The sum of all the costs on the contract lines on the
current master contract.

Currency, this is the base default, but it may change once the
vendor is added, depending on country the vendor is located in.

Total Base Cost, Cost of the entire contract in base currency 1.




Master Contract Header — Continued

Vendor

Company: Freight Terms:
[ I» | ;
Address: FOB Point:
Gity Ship Via:

[ Ja
State/Province: Payment Terms:
ZIP{Fostal Code: Expiration Date of Insurance:
Contact: Pay Tax to Vendor?

g

Phone: Inspection Required?
Customer £
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Company, this is the vendor field when the vendor is added the
address, City, State/Province, Zip/Postal Code, and Contact will
populate if the vendor records have been entered properly.

Customer #, The unique number issued by the vendor to identify
our company.

Freight Terms, This field allow the buyer to set the agreed upon
terms related to shipping and receiving associated with this
contract. +

F.0.B., This field points to which merchandise is on board a vehicle
and in transit.

Ship Via, This field points to the name of the shipping company to
use for transporting items associated with this contract.

Payment Terms, This field points to the agreed upon terms related
to monetary payments associated with this contract.

Expiration Date of Insurance, The expiration date of liability
insurance for the vendor.

Pay Tax to Vendor, If this field is checked the tax associated with a
transaction for this contract will be paid to the vendor. If this value
is set on the vendor record, the value will default to contract once
the vendor is added to the contract.

Inspection Required, If this flag is set the all the release PO’s lines
associated with this contract will require inspection at the time of
receipt. If this value is set on the vendor record, the value will

default to contract once the vendor is added to the contract. This
setting it to make all lines on the contract inspection required,
because it is a vendor setting.




Master Contract Properties

S| Comsct | Propertes | Assncisied Cooacis | T 3 Condtins = Extendable, Checking this box indicates the contract is extendable.
Comrct T S = Condition for Extension, Details any conditions that may exist for
| JasTER CoNTRACT TEST ! MASTER A RMFT )
an extension.
Revision Crganitzanion: Toesl Cost:
g ¥ [EACIENA = Extension Period, If the contract is extendable, this field indicates
Properties - the auto extend period in days.
Soenener feesmmcs Rerer | VemsarTmmnsmen Mowes = Acceptance Period, Amount of time in days that can pass before
w . . .
oot B Aemasince vos? e et P the buyer must either accept the received items or return them.
C 1 1 . Acceptance Loss, Checking this box indicates you are liable for
Swammion Paricd: Srilpping Loss? Cumacener Tarmination Allowed ™
1 » acceptance loss.
Cumenas emasrian Sarins: = Shipping Loss, Is the Buyer liable for losses incurred during
pping Y
1 shipment?
= Vendor Termination Allowed, Early termination allowed by
vendor.
= Vendor Notification Period, If early termination is allowed by
vendor, this indicates the notice of termination in days.
. Customer Termination Allowed, Checking this box indicates that
early termination by the customer is allowed.
. Customer Notification Period, Customer notification period in
days.
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Master Contract Associated Contracts

Contract | Properties | Associated Contracts | Terms and Conditions " Contract field, this field can be auto populated, or it can remain
manual entry.
Contract: Type: Status:
1043 MASTER CONTRACT TEST & MASTER & AFPR = Description field, there is a 100 character field on the purchase
Revizion: Organization: Tatal Caost: contract.
0 & EAGLENA 0.00 . . X
= Revision Number, Revision number of the contract. This number
Associated Contracts I Fiter ¢ 1-80of8 @ =

indicates the number of times the contract has been revised. A

ot Pevison g flecin Coimct Ivpe gaan. contract that has been created and not revised will show a number
1051 » 0 PRIGE TEST [+ PRICE DRAFT of 0.

Css » 0 E=REE = [ SERVIGE  DRAFT ] Revision Description, Comments associated with the current

1052 » 0 PURCHASE TEST {53 PURCHASE DRAFT revision of this contract.

1057 » 0 WARRANTY TEST [T} WARRANTY DRAFT = Type, default Master.

1055 » © RENTAL TEST [ RENTAL DRAFT = Status, default to DRAFT when creating a new contract.

1050 » 0 BLANKET TEST :. BLANKET DRAFT

1052 » 0 LABOR RATE TEST 71 LABOR CRAFT]

1054 » 0 LEASE TEST |53 LEASE DRAFT
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Master Contract Ts. & Cs.

Contract ~ Properties  Associated Contracts  Terme and Conditions " New Row, allows you to add from an existing list of payment term
one at a time.
Contract: Type: Status:
1048 MASTER CONTRAGT TEST = MASTER (Y APPR = Select Terms, Allows you to select from a list of terms in multiples
Revision: Organization: Total Cost: if desired.
0 & EAGLENA 0.00
Terms and Conditions [ Fiter 0-00f0 =
Sequence = Term Description Send to Vendor?
There ars no rows to display.
[E=lect Terms Mew Row
el Cowract || Properfies | Comtracilines || Terms and CondRlons L] Second Screen:
Samwas: F Tiee s = Example: After clicking new row, you have an option to select a
1043 ESTING ol | PURCHASE 4 DRAFT . .
given Terms code that returns to the contract line as shown.
Reasvisior Toeal Cost
o 355500
Terms and Conditicns | fee 1-1of1 ! =
Sequenics = Temm Description Sl 80 WViendior™
¥ | 10| |acemmnat] ) [cemowisooMENT AMD ACTERTANCE | L @ m
Deztsilis
Samemze
Tanm:
[Acrucamal L [ACHNOWLEDGMENT AND ACTEFTANCE OF CRDER
Sard 00 Vensor?
1 el
Selec Tarms Hemw Row|
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Maximo Contracts

“‘—:?:; Unlocking potential
Achieving results.




Purchase Contracts/Data Flow

Purchases Comntract
Stoturs
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Purchase Contracts

Purchase Contracts application

=  You use the Purchase Contracts application to maintain purchase contracts with outside vendors. On the
contract, you can specify items or services provided and their costs, shipping and handling, expected
delivery times, financial terms, and vendor information.

*  You can create the following types of purchase contract’s:

=  Blanket contract - A blanket contract is an agreement to spend a predetermined amount with the
specified vendor over a period of time. The blanket has a budget amount that is required. Release type
POs are created from blanket contract.

=  Price contract - A price contract specifies that items or services purchased from the specified vendor over
a period of time are provided at an agreed-upon price. Standard PO are created and the price contract
reference number, contract type, and contract revision number are associated with the PR or PO lines.
Note: The standard PO is not created from the price contract it is only associated when the item is placed
on a PR or PO line.

=  Purchase contract - A purchase contract is an agreement to purchase items or services at an agreed-upon
price with a vendor. To create this type of contract, you must have a purchase order that does not specify
a maximum amount. The purchase contract has the ability to be setup like a blanket or a price contract
based on the properties selected. So it will either have a release PO created from within like a blanket, or,
it will be like a price contract. It must be one or the other, it can’t be setup to do both at the same time.

=  Before you can approve a contract in the purchase contract suite, you must have at least one authorized
site.
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Purchase Contracts

1) One of the first things to do when creating a contract is to select the type.
2) Next enter the description.

3) Select the buyer.

4) Set the end date.
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Purchase Contract Header

Ml | Coofract | Properties || Contrsct Lines || Terms znd Condiions

Confract Tyoe S
Rezvision: Asachmens
0 4 @
Cetails = Dates = Costs =
Masiar SonTact Seart Date: Cumancy
b lmws @ | |
yargo Rstrenza s EndDme M AMoUT:
| | ®
EiS Ranaym) Dane JAmgmm Raaea A
| |& | | &
Wendor
Comgany: Fragh Tams:
> 5 |
Address: FOB Polnt:
oh SV
[ 1a
Siane/Provinge: Paymea Terms:
TP Cooe Py et Viamar?
Coriact irspeciion Regquied?
Fhone:
Camomer &
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Contract field, this field can be auto populated, or it can remain manual entry.
Description field, there is a 100 character field on the purchase contract.
Type, multiple select, Purchase, Blanket, and Price.

Status, default to DRAFT when creating a new contract.

Master Contract, if the contract is created within a master contract there will be a
master contract reference number in this field.

Vendor Reference #, this field provides a place to enter a unique identifier for the
vendor.

Buyer, this field can be configured to show only buyers as a option.

Start Date, this is the date when the contract will become active, this can be a
future date.

End Date, this is the date when the contract will become inactive.

Renewal Date, this a reminder date that should be in advance of the end date so
you have time to renew the contract if desired.

Currency, this is the base default, but it may change once the vendor is added,
depending on country the vendor is located in.

Maximum Amount, this field can be configured as a control point on a purchase
contract if desired. There are no controls on this field on a purchase contract out of
box.

Maximum Release Amount: this field can be configured as a control point on a the
maximum spend for each release that is created from the purchase contract if
desired. There are no controls on this field on a purchase contract out of box.
Company, this is the vendor field when the vendor is added the address, City,
State/Province, Zip/Postal Code, and Contact will populate if the vendor records
have been entered properly.

Freight Terms, This field allow the buyer to set the agreed upon terms related to
shipping and receiving associated with this contract. +

F.0.B., This field points to which merchandise is on board a vehicle and in transit.

Ship Via, This field points to the name of the shipping company to use for
transporting items associated with this contract.

Payment Terms, This field points to the agreed upon terms related to monetary
payments associated with this contract.

Pay Tax to Vendor, If this field is checked the tax associated with a transaction for
this contract will be paid to the vendor. If this value is set on the vendor record, the
value will default to contract once the vendor is added to the contract.

Inspection Required, If this flag is set the all the release PQO’s lines associated with
this contract will require inspection at the time of receipt. If this value is set on the
vendor record, the value will default to contract once the vendor is added to the
contract. This setting it to make all lines on the contract inspection required,
because it is a vendor setting.




Purchase Contract Properties

A (onfract Properties  ConractLines  Terms and Condiions

Contract, Type: Status:
wo | B PeowsE |G R
Revizion: Total Cost.

0 o 0

Properties

Requires FO? Extendabie? Acoeptance Period:  Vendor Termination Alowed”

v E v

CresteRekase?  Condifons for Extension;  Acceptance Loss?  \endor Notification Period
L [ ]

Can Bxcesd Aoy EXENSion Ferod. Shipping Loss?  Customer Temination Alowed?
v

Payment Scheduk? Customer Notification Period:

]

Fidd Linzs on Uze?

Haintain Higrarchy?

All the fields below can be configured to default a desired value as a starting point
when creating the contract:

Required PO, Checking this box indicates a PO is required for this contract.

Create Release, Checking this box indicates you can create a release from the
contract.

Can Exceed Amount, Checking this box indicates you can exceed the specified
maximum amount on this contract.

Payment Schedule, Checking this box indicates a that there is a defined payment
schedule.

Add Lines on Use, Checking this box indicates you can add lines to the purchase
document with contract reference.

Maintain Hierarchy, Checking this box allow you to maintain hierarchy's associated
with rotating items that are on the contract lines of this contract.

Extendable, Checking this box indicates the contract is extendable.
Condition for Extension, Details any conditions that may exist for an extension.

Extension Period, If the contract is extendable, this field indicates the auto extend
period in days driven from the condition if associated with the contract.

Acceptance Period, Amount of time in days that can pass before the buyer must
either accept the received items or return them.

Acceptance Loss, Checking this box indicates you are liable for acceptance loss.
Shipping Loss, Checking this box indicates you are liable for shipping loss.

Vendor Termination Allowed, Checking this box indicates that early termination is
allowed by vendor.

Vendor Notification Period, If early termination is allowed by vendor, this indicates
the notice of termination in days.

Customer Termination Allowed, Checking this box indicates that early termination
by the customer is allowed.

Customer Notification Period, If early termination by the customer is allowed this is
the customer notification period in days.
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Purchase Contract Lines

Contract =~ Properties = ContractLines | Terms and Conditions = New Row, Clicking this button will add a contract line the contract.
P—— Type: — . Vendor Items, Clicking this button will all buyer to select the lines that are
== | | & FURCHASE | @, DRAFT associated with the vendor on the header of the contract. A single or
Revision: Total Cost: multiple lines can be returned to the contract.

0 o Ly . Payment Schedule, If the schedule payment option is selected on the
Contract Lines B Eier 0-00f0 - properties tab, then a schedule payment can be setup.

Line = Line Type Item Description  Quantity Order Unit  Unit Cost  Line Cost

There are no rows to display.

Payment Scheduls endor ltems New Row
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Purchase Contract Lines - continued

m Contract || Progerties || CorlraziLines || Terms and Condiions

Confract Tioe: Sms:
104 fresTg |0 [rmowsE] § T
Reiglon Tokal Cost:
o i 3550
Contract Lines | £ ¥ 1-10f2 B =
e LT B Gesagion iy ek Vo LoeCas
7 1 EERNCE 3 |sERVCETEST LNE |G| wm|fpems |0 e | esm) *3
b D STOEEAVN FREGT 3 FREGHT 1 190 EAH | s 3s0m ff
e mam
e Commat Groug: Vs
' L& | | »
L Ty Commay Code: Maget:
N L& | |
e Congron Cade: Camg s
» [sEwice TEsTLNE | @B | g | |
sty & Cm Demls e
£ yid S Change Guarily on Use?
cRwT
Crer U Evme B g Prize o Vs
oz |0 Lzaa | v
UniComt: Ermen e PajmaTt Soreme?
| FaTaEAa | v
Lie Cost: prs repacion Requrer?
| = |
Dalhuary Time:
PaaiScheie || Vewwhems | NewRaw

Line, The number of associated with an individual contract line.

Line Type, A code that indicates the type of item listed on the line. The value of line
type could be Item, Material, Service, Special Order or External Catalog Item.

Item, A unique identifier for the item.

Item Description, A written description of the entity on the contract line.
Commodity Group, The commodity group in which the line item is listed.
Commodity Code, A unique code indicating the type of commodity on the line.

Condition Code, A code indicating a condition for the item rotated out of service
and into a storeroom.

Manufacture, Unique code indicating the manufacturer of the item listed on the
contract line.

Model, The vendor's unique identification number for an item.
Catalog, A unique code for cataloging an item.
Quantity, The number of an item ordered on this line.

Order Unit, Indicates the physical characteristics of a unit. A unit can be each, box,
roll, linear feet, cubic feet, square feet etc.

Unit Cost, The monetary value associated with an ordered unit.
Line Cost, The sum of the unit cost multiplied by the order quantity.

Status, Indicates the status of the Contract Line. Could be one of Draft, Approved,
Cancel and Waiting for Approval.

Entered By, The name of the logged in user who entered the line item.

Entered Date, The on which the line item was entered.

Remarks, Comments about the individual line or line item.

Delivery Time, The number of days between the order date and the delivery date.

Change Quantity on Use, Checking this box indicates you can change the quantity
on the line with contract reference.

Change Price on Use, Checking this box indicates you can change the price on the
line with contract reference.

Payment Schedule, Checking this box indicates the line has a payment schedul
associated with it. This happens be default if you created a payment schedule for
the line.

Inspection Required, Indicates whether inspection of line item is required upon

receipt. Reminder, this setting s line item specific on the contract line. If an item is
flagged as inspection required at the item level, this setting will default from the
item master.
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Purchase Contract — Payment Schedule

Payment Schedule . Payment Schedule, click New Row to create a payment schedule
for the lines. Reminder, payment schedules are setup line specific
Item: . .
e o so you can have multiple lines and only have a payment schedule
] for a given line if desired.
Schedule Lines [ Fitter 0-0of0 = '
Schedule Line Action Payment Percent Line Cost Days Interval Target Inwvoice Status " Second Screen Settlng Up the payment SChedUIe:
Thare are no rows to display: = Days Interval, Time passed between action and payment.
. Line Cost, the line cost default from the contract line if desired.
= Payment Percent, Percentage to be paid at this time.
Invoices I Filter 0-0of 0 = . . .
= Action, that triggers this payment (POAPPR, RECEIPT, INSPECT).
Inwpice PO Invoice Total Entersd Date Crus Diate Status . ) ) .
Thare are o rous o dizslny. = Target Invoice Date, The invoice created in a Entered (WAPPR) or
Approved (APPR) status?
. Invoice, the invoice number that was created against the
OK Cancel
scheduled payment
= PO, the PO number created and used for the invoice payment.
Payment Schedule . . )
= Invoice Total, the total amount of the invoice payment based on
= SERVICE TEST LINE = the payment percentage plus possible carrying costs.
Schedule Lines P Fiter 1-10f1 » = . Entered Date, the date the invoice was created or entered.
Schedule Line Action Payment Percent Line Cost Da Interval Target Invoice Status
_ S = Due Date, payment due, based on the payment terms and days
4 1 [rECEIFT | @& 100,00 | s5.00 | 7| [warrR [ X
— interval.
Schedule Line: Action: = Status, shows the current invoice status.
1 __RECEIP'T =
Days Intervat: Terget Inveice Sttus: = Schedule Payments, create an Invoice Type of “SCHED”, (Maximo
- understands this invoice type, and the only way to create and
m: invoice type of SCHED is via schedule payment from a contract.
Most payment systems do not recognize this type of invoice . A
Hew Row result it is common to change the “SCHED” type invoice to
“INVOICE” before is passes through the interface to remove the
Invoices  [p Fiiter 0-0of 0 -
: : problem.
Invoice FO Invoice Totsl Entered Date Due Date Status.
Thers are no rows to display.
oK Cancel
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Purchase Contracts — Selecting Payment Terms

Select Terms, Allows you to select from a list of terms in multiples
if desired.

Second Screen:

Example: After clicking new row, you have an option to select a
given Terms code that returns to the contract line as shown.

Contract | Properties =~ Contract Lines || Terms and Conditions

‘Contract: Type: Status:

1043 [resTinG & FURCHASE | @ DRAFT
Revision: Total Cost:

0 it 2,565.00
Terms and Conditions P Filter b-o0of0 =
Sequence + Term Description Send to Vendor?
There are no rows to display.
Salzct Terms New Row|
m Comfract | Properiles | Comfracilines || Terms and CondRlons
ComTracT Type: Stanus
1043 [rEsTRE FURCHASE CRMFT
Rawmion Torml Coss:
o 5500
Terms and Conditions | Emer 1-1of1 ok -
'ﬁm:\e & Temm Do (=ri=a] Send %0 Vendor™

# | 10| |normcamT] L (ACHMNOWLEDOMENT AND ACCEFTANGE | L @ m

e

Saguemoe

Tanm:

[Acrucamal L [ACHNOWLEDGMENT AND ACTEFTANCE OF CRDER

Sana 5o vangor?

1 el
Selec Tarms Hemw Row|
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New Row, allows you to add from an existing list of payment term
one at a time.




Purchase Contract - Managing Payment Terms

Organizations B Smer d 1-5Sofs el -
"] @0 ® Appmcations Crgsnzsion [Ere—
) avanstte Guertes SacEna EAGLE e Norm amenica

prpee——— Easiesa Smgis Soamn Ameriza iz

57 Common Actions =ncusUR Surcoasn srsccusrars o Ssges ms
FoowsTE T cociest piscs on marm

P T — amsomome smmn Tramng oy

Terms and Conditions for EAGLENA b e & 1 - 10 of 255 o =
[ [E—— Tz SomsoieT  DetmumonEoT
b [smrssm| [Acsonossme o acseeTanzs] (1 [momem | = = @
P ASSICMES  ASSIGAMENT/SUSCONTRACTING Pumcs = &
}p =uvemses SuvemsPRoPERTY M SEusRsFost (G Pumcs = =
. b camcsux camceiiamons Pumcs = g
P CHANGES  CHANGESAMENDMENTS Fumes - &
P COMPLIN  COMPLIANGE WITH LAWS Fumcs - g
B COMDUCT  STAMDARDS OF COMDUCT mumes T
P CONTROTL LWV OF THE CONTRACT conTRAST &
b FORCEMAN  OELWERYFORCE MAUEURE mumes &
P SOSRNTY  soEweaTy mumes @
-
Organizaticns | mmer BT 1 -5 of s =1 -
T — [Er——
=asoEman EMSLE mo meorm Amerios
=ac s Sagie Sowm Amence o
=as o Surcosen Hessguseens of Sagie. oo
FOOUEITE The cooles: piace on earn
ErE ) Samon Tramming O
Terms and Conditions for EAGLEMS, b Smer i 9 49 2 - 11 of 25 o -
Term - Desorapmon Tyoe Egnscee=  Detmas on B0
[ ASSISAARN  ASSICMMEMTISUSCOMTRACTING =] - I
b =uvEsses SUYERS FROPERTY M SELLESS SO | =] - Ty
Jr CAmCELLA  CamcELLATIONS s - i
I cHameEs CHUANGE S AMENDRENTS. ST - T
P COMPLIANG  COMPLUANGE WITH LAWS T - -
B comoucT STAMDARDE OF COMDIUCT =] T
b ocomTRoTL LAWY OF THE COMTRACT COMTRACT Ty
[ FomSEMass  DELWESTTTOSCE MASSUSS =ume= Kan
B oy BIDERITY = o
- | ] | | = [ ] &
Denaes
Tere Somacies
Tyoe Dtz oo PO
s Fow

COHESIVE

solutions

Navigations: Contract—Term & Conditions

New Row, This allow you to create a new Terms and
Conditions code or manage an existing Terms and Condition
Code.

Terms, |dentifies the term or condition. This value must be
unique for all terms.

Description, Describes the term or condition. To enter or
view additional information, click the Long Description
button.

Type, Identifies the type of term or condition. The type is
user-defined.

Editable, Specifies whether the term can be edited when
accessed from other applications. If the check box is
selected, users can edit the term when accessed from other
applications. If the checkbox is cleared (the default), users
cannot edit the term in other applications.

Default on PO, Specifies whether the term will appear on
new POs by default. If the check box is selected, the term will
appear as a default term on new POs. If the checkbox is
cleared, the term will not appear by default on new POs.




Contract — More Actions

Wiew Histony

Status Histony I =iner 1 -1 af 1 =" =
CEAFT SHEMT SC30 AM e
o

View History, This allow you to see all the history associated
with the status changes of the contract.
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Contract — More Action - Copy Lines from PRs

Copy PR Lines To Contract = Copy Lines From PRs, this give a buyer the option to copy PR
PR Line ltems b £oe 4  1-morad 4 o lines that exist for the vendor on the contract by using the

PR Compwy pem  Desomn sy yemCos: RequewenSy BeguresDme Swem  Copyt Conves filter option on the Copy PR lines To Contract screen.

ot B=x oTmS  vee mesme e 20 zsussm mess .

e P y—— 20 rssussm mess .

1004 BEX ST Guide- Carion Machine 00 250 usER1 5T APPR

1004 BEX 335029  Hup-2inDia 00 250 usER1 5T APPR

ot EEx SoTE e Nemse meves 20 zsoussm mess .

04 BEx Eemn  Tea Sues s Twess g 20 irsussm mess .

1004 BEX 00E10  Lubricator Assemibly 100 373 usER1 5T APPR

1004 BEX GIINT  Carion Guide- Chain Wash Machine 00 250 usER1 5T APPR

T e— 20 twussm e .

L ———— 1o emussm e .

s AT mTns P Somevess e 20 7ssussm -

s AT smn  Losesne g 1te  =smooussm .

scar istos  Eoajzses soeo  covwnsow  mmee  Aeem

ier OATACME DEzp Savendeoon oo 4zsne0 wisou wases

1003 DATADHP DEE0 SavensLssza 300 435000 wisow wareR

o Canoel
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Contract — More Action - Copy Lines from POs

Copy PO Lines To Contract = Copy Lines From POs, this give a buyer the option to copy PO
b e “ 1- 15oF 0 @ = lines that exist for the vendor on the contract by using the
s == B filter option on the Copy PR lines To Contract screen.
1005 0 GCE 2533 Suliding Thenmosiat I00 PHG kit -
1000 o AT Se00 Tuding, Coppar-1 In D X 030 In Wall 300 CENTRAL
1031 0 HELWIG PUMP100 Cenrifugal Pump 100 GPM, 50 FT-HD 100 CENTRAL SMITH
= om @ m—omme e e erErn Em
84230 o AT 53143 V-Bai- 1/2 In, 30 In Ciroumierence 1200 CENTRAL SANTANA e
= e e e e Y e ——
84230 o AT HTeE4 Shaf- 1 Inch Dia 1000 CENTRAL SANTANA e
1026 0 OFFRUS ST Guidle- Carton Machine 100 CENTRAL UBER
- o R |Comamges g 0 e, ETen | 1oojcerma s |1mee
(=3} 0 KENNEDY 55000 Tubling. Copper-1 In 10 X 030 In Wall 100 CENTRAL UBER
s demme  |mum  |mes ueomsc, e mpay 1| 100jcerma = |
1051 O DATACHIP D&S0 Sarles N Lagtop 1500 HARDWARE WiLsoN 10804
a=-rd 0 COMPDEP ANTIVIRUS Antiving softwane 5000 SOFTWARE WILSON 10204
A2 Q0 GsT XMP-TO0D Fotor And Sha- AWSOE, 3 in Dia 500 CENTRAL SANTANA M3
A4S 0 &sT FIAP-3500 Cyfinder, Hydraulic- AAZST 500 CENTRAL SANTANA Has00
et Cancel
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Creating an RFQ from the Contract

Create RFQ = Create RFQ:
B B
- = Description, A brief description of this RFQ.
[or | [restrmwco | . Auto Number, this button when clicked will auto create the RFQ
puszmumoer number.
Contiact Lines b e & 1-3c3 i B = Contract Lines:
e pr— Crer Lt bsesUiE  ComembmPochr Mamdacwm Mol Camgd = Note: Contract lines must be selected to copy them to the RFQ
1 VALIGS  SERVCIE TESTIMEM bz | ] SERVICE! lines.
) [ . S - Contract Lines, this option allows you to select all line from the
1 O E— . e contract, or some of the lines from the contract to be copied to the
RFQ. If you want all line click the box on the header, but if you only
RFQ Charge Values = want some of the lines click the box beside the specific lines.
. . ] Order Units, Non-persistent field to hold the order unit value
L I» [__]» . Conversion Factor, the conversion factor should follow the Order
% . %‘“ Units, it Fs best to manage changes on the RFQ line so the value
- i select will be persistent.
[ |» |seeome . RFQ Change Values:
» — = Work Order, if value is entered it will default to the RFQ and on to
the PO lines when the PO is created.
= Location, if value is entered it will default to the RFQ and on to the
PO lines when the PO is created.
= Asset, if value is entered it will default to the RFQ and on to the PO
lines when the PO is created.
. Storeroom, if value is entered it will default to the RFQ and on to

the PO lines when the PO is created.

. GL Debit Account, if value is entered it will default to the RFQ a
on to the PO lines when the PO is created.

. Site, defaults based on the users default site.

. OK, click OK to create the RFQ

. Cancel, click cancel to role back and discontinue creation of the
RFQ.
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Creating an Release PO from the Contract

Create Release PO

To crase & rebesse DurchEss QTS $OM T CUTRN! SOTTRC, SDECHY & new PO mumDer marall o USE T AuoTUmDSr Duton and omtionslly SRS e FO'S SasTigtin. Stiec one or mare e
@ ez 10 0e Inchused on e Reiemse PO Oy SHising e CHRTION 07 T FOWS O SEIRT e CHRTEDNK 0 TR DERGET 10 SHST 81l 0 RS ASE T SRt SR Viuss fr e Selesied Inas
e Dom0m S8cHon. Gk OF 10 Cems T Fsiease PO WIN T SHSCeD 02 RHEMS 800 11T 30 T8 oA

PO

Desorionion
[Testing oeserionon
Vendor:

Name:
Bursaw Ol Co.

Contract Lines | Einer 1-10of1 o =

|
g
P
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Create Release PO: The create release PO must be set on the properties
tab of the contract in order to create a release PO.

PO, A unique identifier for this Release PO.
Description, A brief description of this RFQ.
Vendor, this value will default from the contract.

Auto Number, this button when clicked will auto create the Release PO
number.

Contract Lines:

Note: Contract lines must be selected to copy them to the RFQ lines.
Contract Lines, this option allows you to select all line from the contract,
or some of the lines from the contract to be copied to the Release PO
Lines. If you want all line click the box on the header, but if you only want
some of the lines click the box beside the specific lines.

Order Units, Non-persistent field to hold the order unit value

Conversion Factor, the conversion factor should follow the Order Units, it
is best to manage changes on the RFQ line so the value select will be
persistent.

Release Change Values:

Work Order, if value is entered it will default to the Release PO lines when
the PO is created.

Location, if value is entered it will default to the Release PO lines when
the PO is created.

Asset, if value is entered it will default to the Release PO lines when the
PO is created.

Storeroom, if value is entered it will default to the Release PO lines when
the PO is created.

GL Debit Account, if value is entered it will default to the Release PO lin
when the PO is created.

Site, defaults based on the users default site.
OK, click OK to create the Release PO
Cancel, click cancel to role back and discontinue.




Viewing and Managing Release PO’s from the contrac

View Release Costs

Release Costs =
Toual Cost:
[T Amourt cn Crer-
Raumizar of Unsarimas Raisssas: L
0 Amoumn Resener
e of Commimay Raisssas: L)
1 Amoun Remaining:
Uncommisied Cost: il
o0 irics Vananos:
Commied Cost: L
5000
Purchase Orders | siner 1-1of1 e =
PO Fsissses Descgoon sne QrosresDme |, Simws e Tossi Cos
= # 1 Tesag SEDFOAD  TEHITIZ4IE AFFR NONE =70
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View Release Costs, you have the ability to view all Release PO
cost and status within the contract.

Purchase Orders, you can click the icon to the right of the PO
number field and it will link you to the release PO.

OK, click OK to close the Release PO dialog.

Lessons learned: The only way to create a Release PO is from a
contract. If you want release PO to be approved and sent to the
vendor as other standard type PO’s the Release Type must be
include in workflow and e-mail communications.




Viewing and RFQ and PR Lines copied to the Contracts as well as invoice lines.

View RFQ Line ltems

RFQ Lines b s 0-0cof0 =
Line FFQ EFQLine = B=m Description Qusncly  UnECosi LUine Cost

There 22 0o rows: 3 disola;.

Wiew FR Line ltems

Threre ans rro Fows 20 olissailey

= WB=Fn [ = =y e ] (= e il e L e

WVWiew Invoice Lines

Inwoice Lines = 1-1ofF1 e i =
= = raokoe Lime = Aoy -EJm'.—': LA et Lires ot
10ss 1 EUSEALNY 1100 S0 S0UCD

Frist Screen:

View RFQ Line Items, If line were add to a contract from and RFQ
they can always be view by select view RFQ lines.

Second Screen:

View PR Line Items, If line were add to a contract from and PR they
can always be view by select view RFQ lines.

Third Screen:

View Invoice Lines, Invoice lines can be viewed once the invoice
has be created.
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Purchase Contract Authorize Sites

Authorize Sites

9 T i & she Tt Is suthorized 10 use Tis confact use New Row and add an indiidual SEe of use Select Shes 10 select muiple Shas simuBansousty, | reguired
madiify She datsult Compary and Bl To informasion for aach suthorized she. Click OK % suthorize the spacifiad shas and ratum % e conract

Sites b Eox 1-10f1 a =
Vo She Orpanization # Defsul? BNl To Adenttion

[ EuREAW 3 BEDFDAD | EAGLEWA ¥ - 4 '3-‘

Authorize Sites, At least one site must be authorized to
change the contract status to APPR.

New Row, click the new row button will all you to select one
site at a time.

Select Sites, click the Select Sites button will all you to select
multiple sites at once.

OK, clicking OK to add the authorized site or sites.
Cancel, click cancel to roll back and discontinue.
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Purchase Contracts and managing commodity groups and Cod

Asspoiate Commaodities

PECOMES SEMURanSOUSTy

=] To associane commoaities with s Somract wse Raw Row and s an indicus] commodly of uSe Salact Commoaiiias: 10 selac multipls

Commedity Groups I siner 0-0af0 =

Coemmodlty Grous D orignion Sarvice™

Tare: ane Fi0 ROWS 0 cibsgilay
[Eetect Commodiny Grouos: New Row

Commedity Codes for Commedity Group [ Siker 0-0af0 =

Commealny Coge Desoriotion Sarvice™

Theans are N0 rows 0 disolsy
Salect Commodiy Codes (Mo Fiarw
L Camoel

Aszzsociate Commodities

shmulansousty

a To assocists commodiles with This conract use New Row and add an individual commodiy o use Select Commodiles %0 seleci muliiple reconds

Commedity Codes for Commedity Group 31171503 b s

Commedity Groups B & + 1-2af2 o =
Commodiy Geoun Descrigtion SeniceT

. \ oron

[ A w
Desaiis

Commoaity Grou:

rmisee | & [pEsmmes

SanizeT

k Sedect Commodiy Grouns M Fiow

Commoniny Coge Dameriszian
» WHEEL SEARMNGS

Associate Commodities:

New Row, commodities groups can be associated with the
purchase contracts one at a time by selecting the New Row button.
Service commodity groups can also be associated.

Select Commodity Groups, multiple commodities groups can be
associated with purchase contracts by selecting the Select
commodity groups button. Service commodity groups can also be
associated.

Second Screen:

New Row, commodity codes for the commodity group selected
can be added one at a time be clicking New Row.

Select Commodity Codes, multiple commodity codes for the
commodity group selected can be added by clicking the select
commodity codes button.

Ok, clicking OK will associate the commodity codes with the
purchase contract.

Cancel, click cancel to role back and discontinue.
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Purchase Contract SLA’s

Associate SLAs

g To associsie an SLA with this conract use New Row and add an individual SLA of use Select SLAS %o sebect multiple reconds simufanecusty. Click OK 2 associsie
e spachiled SLAS and netum o Tz confact

Associate SLAs b zow 1-14f1 o=
SLA Desoription Vargdor Star Dare End Dats Tipe Suns

|b 1024 ¢ esmior Lainor Ceriification Renewal Agrezments DATACHIP 7/1/04 1200 AM S/50006 1200 AM VENDOR ACTIVE m

L]

Siec SLAS Hew Row

Associate SLA’s:

New Row, by clicking new row you can select existing SLA’s
one at a time.

Select SLA’s, by clicking Select SLA’s you can select multiple
existing SLA’s.

OK, click OK to add the SLA’s selected to the purchase
contract.

Cancel, click cancel to roll back and discard.
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Purchase Contract Revision

Revise Contract = Revise Contract:
e T o = Description, enter a description, there is a long description
Conmac: Retenanoe: associated with this field also.
10ES ] ] &= . . ..
P . OK, click OK to commit the Revision.
B = Cancel, click cancel to roll back and discard.
L9 L= =

. Second Screen:
View Revision History
= View Revision History, click view revision history to see the history
e e i RS of all revision associated with the purchase contract.
Gevsion | Swns  Comoeny SwenOene SnoOate  Madmum Amoumt Cnangen 5y Cnangen Dmim  Sevision Comments
3 APPR OGCE 1H04 123105 WILSON G207 1024 AM acaional Bams provided - OK’ CIiCk OK to Close dlalog
2 REVISD GCE 1104 123105 WILSON G207 1024 AM e no konger avaliable - namoying fom conTact
1 REVISD GCE 1104 125105 WILSON ETI04 425 P 4% price Increase
o REVISD GCE 1104 125105 WILSON 2304 501 P
Contract Line Details [ fme L' 1- Bof 15a b =
Une | Rewsion RevsinSwns LmeType Bem  Desoipmon Quenehy Uit Cost  Line Gos:
10 3 ADDED mem L-CASLE Coaxial PVC LAN cable 100 433 433
k] 3 CHANGED mem 140-2919 Relay - Main Junction Box 1.00 260,00 260,00
L] H mem 140-2519 Relay - Main Junciion Box 100 280.00 280.00
H H mem 134-3124 MOUNTING - GP BATTERY 100 2554 2554
& 3 CHANGED mem 134-3124 MOUNTING - GP BATTERY 100 9654 9654
T 3 CHANGED mem 134-3154 MOUNTING GP - JUNCTION BOX 1.00 1508 1508
T H mem 134-3154 MOUNTING GF - JUNCTION BOX 100 1508 1508
L] H mem EEBiZ 12 Vol Batery 100 1654 1654
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Purchase Contract Apply Price Adjustment

Apply Price Adjustment

= Apply Price Adjustment:

Select Se lines whose prics pou would le= o chang=. Indicats with a poskve or negetiee parcamiage, The changs Tt wi

Sres e e amsmes e e e e = . Adjustment %, enter a positive or negative value in the

percentage field (see second screen for negative entry).
" Contract Line, select the line or lines to apply the price

change too.

Contract Lines F sm e 1-2afz2 o =

tins 5 mem | pesememen Guerery | omervem | o oont | e Gome | piew e ©ome | pesw Lne o " OK, click OK to apply the price change to the selected lines.
= ! e T e " Cancel, click cancel to roll back and discard.
2 FREGHT FREIGHT 1.00 EACH 350000 350000

Apply Price Adjustment

Seleci T lines whose price pou would lios %0 change. Indicaie with & posiiiee or negathes peroemiages, The changs et will be
apolkl 20 e selened lines. Cidk OF for changes 20 ek aflec

At S
Aoy
Contract Lines I Bk ¥ 1-2af2 oa =
Line & nem Me.m M-f Orger Unit  Unilt Coss LUine Cost  New Unik Cost MNew Line Coss
v 1 SERVICE TEST LUNE 100 HOURS 5500 E500
I FREGHT FREGHT 100 EACH 350000 350000
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Purchas Contract — Change Line Status

CThange Line Status

= e .
P —

_imem Scaciem

T AZa-zASe
= 1323124
= 14051

10 LCE =

e e il e Sl T e ke
Tre mreter e = ST 300 S SomTrEmsT

=
Contract Lines b =1mar L SR 1 — 8 of B
Line = e =" - ]
- 1 Tacs T S Siom
E T Cormactor. Fsreevea KR
- ==y | Ealhihrgy T esrrroeta
;..— = =51z 1= Wolt Earmery

PRSI T EG C — LTSS TIROR DG

PRSI TG - S ST TERY

Foalary - Rl S Thor S

CeoemooRm AT L i

Cailsarte = meme i mEecien SO =Sl 50 Shelestend Socrrmct lmes Tio me ke o flneen smees Sme
I

L# Wors Aotions =n
Creane Rslease PO

Wiew Rsleass Cosis

Wiew RFQ Line Bars

Wiew PR Line Rams

Wiaw Inolos Lines

Aurhorizs Shax

Aszocias Commodities
Aszocias SLAs

Fevise ConTac

‘Wihew Revision Hisory

Agply Price Adpsiment

Crangs Line Siatus

Uik iof Messsne s Conuersion &
ASachman: LiorarFoloers .

Duplicats Purchisss Conrsct

Agid 50 [Bcckomarnies
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Change Line Status:

The purchase contract must be in the status of APPR to use the
change line status. This allows to change the status of specific
lines without revising the contract.

Line Status, the domain beside the field allows one to select
one of the following line statuses for the contract line APPR,
CANCEL, DRAFT, WAPPR.

OK, Click OK to apply the line status change.

Cancel, click cancel to roll back and discard.

Second Screen:
Units of Measure, add modify unit of measure and add modify
unit of measure conversion can be managed from More Actions
Attachment Library folders, can be managed from More
Actions

Duplicate Purchase Contract, can be managed from More
Actions.

Add to Bookmarks, can be managed from More Actions.




Price Contract/Data Flow

Start
Darte

End Diarte

Price Contract
Stotus
L3
.
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Price Contract Header

EEAE | Contract | Properties  Contractlines  Terms and Condtions

Contract: Type: Statuz:
o | [TesTNG |G R |G DR
Revision: Attzchments
0 & @

Details = Dates = (Costs =

Master Contract: Start Date: Cumrency:

» s |[@ o |§

\endor Reference 2 End Date: Mazimum Amaunt:

| | s | [

Buyer: Renzwzl Date: Mazximum Relzaze Amount:

Fouc | | | 0m

Vendor

Company: Freight Terms:

% Frankiin Supply Corp 7] |

Aidiezs: FOB Puint:

48 RIDGE 5T ATERTOWN

City: Ship Via:

WETERTOWN URS-GR '-,\
State/Province: Payment Terms:

WA 215 NET 30

ZIFiPostsl Code: Pay Tax to \endor?

win v

Contact: Inspection Required?
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Contract field, this field can be auto populated, or it can remain manual entry.
Description field, there is a 100 character field on the purchase contract.
Type, multiple select, Purchase, Blanket, and Price.

Status, default to DRAFT when creating a new contract.

Master Contract, if the contract is created within a master contract there will be a
master contract reference number in this field.

Vendor Reference #, this field provides a place to enter a unique identifier for the
vendor.

Buyer, this field can be configured to show only buyers as a option.

Start Date, this is the date when the contract will become active, this can be a
future date.

End Date, this is the date when the contract will become inactive.

Renewal Date, this a reminder date that should be in advance of the end date so
you have time to renew the contract if desired.

Currency, this is the base default, but it may change once the vendor is added,
depending on country the vendor is located in.

Maximum Amount, this field can be configured as a control point on a purchase
contract if desired. There are no controls on this field on a purchase contract out of
box.

Maximum Release Amount: this field can be configured as a control point on a the
maximum spend for each release that is created from the purchase contract if
desired. There are no controls on this field on a purchase contract out of box.
Company, this is the vendor field when the vendor is added the address, City,
State/Province, Zip/Postal Code, and Contact will populate if the vendor records
have been entered properly.

Freight Terms, This field allow the buyer to set the agreed upon terms related to
shipping and receiving associated with this contract. +

F.0.B., This field points to which merchandise is on board a vehicle and in transit.

Ship Via, This field points to the name of the shipping company to use for
transporting items associated with this contract.

Payment Terms, This field points to the agreed upon terms related to monetary
payments associated with this contract.

Pay Tax to Vendor, If this field is checked the tax associated with a transaction for
this contract will be paid to the vendor. If this value is set on the vendor record, the
value will default to contract once the vendor is added to the contract.

Inspection Required, If this flag is set the all the release PQO’s lines associated with
this contract will require inspection at the time of receipt. If this value is set on the
vendor record, the value will default to contract once the vendor is added to the
contract. This setting it to make all lines on the contract inspection required,
because it is a vendor setting.




Price Contract Properties

CEAE  Confract | Properfies | Confractlines  Terms and Condtions

Contract: Type: Statuz:
L RED (@ pree |Q R
Revision: Total Cost:
0 & 00

Properties

Requirss PO7 Extendable? Acoeptance Period:  Vendor Termination Allowsd?

v I

Create Release? Conditions for Extension; ~ Acceptance Loss?  Vendor Nofification Period;

I [ ]
Can Excesd Amount?  EXtENSI0N Fenod: Shipping Lozs? Customer Termination Alowed?
v

Payment Scheduls? Customer Notification Period:

Add Lines on Uze?

Maintain Hierarchy?

All the fields below can be configured to default a desired value as a starting point
when creating the contract:

Required PO, Checking this box indicates a PO is required for this contract.

Create Release, Checking this box indicates you can create a release from the
contract.

Can Exceed Amount, Checking this box indicates you can exceed the specified
maximum amount on this contract.

Payment Schedule, Checking this box indicates a that there is a defined payment
schedule.

Add Lines on Use, Checking this box indicates you can add lines to the purchase
document with contract reference.

Maintain Hierarchy, Checking this box allow you to maintain hierarchy's associated
with rotating items that are on the contract lines of this contract.

Extendable, Checking this box indicates the contract is extendable.
Condition for Extension, Details any conditions that may exist for an extension.

Extension Period, If the contract is extendable, this field indicates the auto extend
period in days driven from the condition if associated with the contract.

Acceptance Period, Amount of time in days that can pass before the buyer must
either accept the received items or return them.

Acceptance Loss, Checking this box indicates you are liable for acceptance loss.
Shipping Loss, Checking this box indicates you are liable for shipping loss.

Vendor Termination Allowed, Checking this box indicates that early termination is
allowed by vendor.

Vendor Notification Period, If early termination is allowed by vendor, this indicates
the notice of termination in days.

Customer Termination Allowed, Checking this box indicates that early termination
by the customer is allowed.

Customer Notification Period, If early termination by the customer is allowed this is
the customer notification period in days.
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Price Contract Lines

BEAE Contract | Properies | ContractLines || Terms and Conditions
Contract: Type: Status:
|ins2 R |6 e |@ R
Revision: Total Cost:
] 2 00
Contract Lines b Fitr 1-10f1 4 ®
Line + LineType  ltem Description Quantity Order Uinit Linit Cost  Line Cost
@ | || ‘\TEM | |c~cm | » |Tubing‘ Copper- 1-1/18 10 DX 020 In Wall‘ & ‘ I.OO‘ |EACH | 8, | 55.24| ‘ 0.00‘ i
Line ltem
Ling: Commedity Group: Manufacturer.
1 P o [ |»
Line Type: Commodity Code: Model:
Item ¥ | & | |
Item: Condition Code; Catalog #
oo | 9 [Tubing, Cosper- 1018 InID X 030 In Wal | 8 f \:\
Quanity and Casts Detsils Froperties
Quantity: Status: Change Quantity on Use?
Order Unit: Entered By: Change Price on Use?
EACH [0} MAKIMOMATT
Unit Cost: Entzred Date: Payment Schedule?
Linz Cost Remarks: Inspection Required?

New Row, Clicking this button will add a contract line the contract.

Vendor Items, Clicking this button will all buyer to select the lines that are
associated with the vendor on the header of the contract. A single or multiple lines
can be returned to the contract.

Payment Schedule, If the schedule payment option is selected on the properties
tab, then a schedule payment can be setup.
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Price Contract Lines Continued

EEXC contract | Properties | ContractLines | Terms and Condiions L] Line, The number of associated with an individual contract line.
. Line Type, A code that indicates the type of item listed on the line. The value of line
Contract: Type: Status: type could be Item, Material, Service, Special Order or External Catalog Item.
2 | EsNG B e |Q 0 e . Item, A unique identifier for the item.
Reviion: B Total Gost: . Item Description, A written description of the entity on the contract line.
g b e . Commodity Group, The commodity group in which the line item is listed.
Contract Lines P Fiter 1-10f1 B = . Commodity Code, A unique code indicating the type of commodity on the line.
e » LT em Dessrintion uantity Oder Uit UnitCost  Line Cast . Condition Code, A code indicating a condition for the item rotated out of service
- _ ~ and into a storeroom.
v| 0 [lpove | [ty Cope-itemox ool F | ooffpen Q| = oo ff . Manufacture, Unique code indicating the manufacturer of the item listed on the
Line Item contract line.
. Model, The vendor's unique identification number for an item.
bre m"mwﬁr"l_p‘ |M’""'mm‘ | » . Catalog, A unique code for cataloging an item.
4 . . I
. Quantity, The number of an item ordered on this line.
Line Type Commedity Code: Modet: . ) . L. ) .
E N | | @ | | . Order Unit, Indicates the physical characteristics of a unit. A unit can be each, box,
N roll, linear feet, cubic feet, square feet etc.
Item: Condition Code; Catalog # . i : R
b | 9 [Tung Coppe 1018 DX 090 Vil & - \:\ . Unit Cost, The monetary value associated with an ordered unit.
! ; : &
. Line Cost, The sum of the unit cost multiplied by the order quantity.
Quantity and Costs Detais Froperties . Status, Indicates the status of the Contract Line. Could be one of Draft, Approved,
Cancel and Waiting for Approval.
. it 7
?:; i“ammam"" e . Entered By, The name of the logged in user who entered the line item.
. Entered Date, The on which the line item was entered.
Order Unit: Entered By: Change Price on Use? R ks, C ts about the individual li li it
e Q emarks, Comments about the individual line or line item.
. Delivery Time, The number of days between the order date and the delivery date.
Unit Cost: Entzred Date: Payment Schedule? : . X o .
e . Change Quantity on Use, Checking this box indicates you can change the quantity
on the line with contract reference.
Linz Cost: Remarks: Inspection Required? . . ) N )
ljl | . Change Price on Use, Checking this box indicates you can change the price on the
line with contract reference.

. Payment Schedule, Checking this box indicates the line has a payment schedul
associated with it. This happens be default if you created a payment schedule for
the line.

. Inspection Required, Indicates whether inspection of line item is required upon

receipt. Reminder, this setting s line item specific on the contract line. If an item is
flagged as inspection required at the item level, this setting will default from the
item master.

COHESIVE

solutions




Price Contract Terms and Conditions

Contract = Properties = Contract Lines = Terms and Conditions
Contract: Type:
[io+3 | [EsTinG & FRICE | &
Ravizion:
0 (s
Terms and Conditions | Filter 4 1-4of 4 & =
Sequence = Term Deescription Send to Vendor?
P 40| [SHIFFINGFH @, [SHIFFING, PACKAGING AND LABELING | {51 ¥ it
3 30 PRICETAXES (@, PRICE/TAXES = ¥ i,
12 20 LOSSRISK (O, TITLE AND RISK OF LOSS &= ™ ]
. b 10 INDEMNITY (@ INDEMNITY & ™ T
Select Terms MNew Row

New Row, allows you to add from an existing list of payment term
one at a time.

Select Terms, Allows you to select from a list of terms in multiples
if desired.

Second Screen:

Example: After clicking new row, you have an option to select a
given Terms code that returns to the contract line as shown.
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Price Contract - Managing Payment Terms

. Navigations: Contract — Term & Conditions
(e — | P & ci-serso o = = New Row, This allow you to create a new Terms and Conditions
] @e ® Appmzations Crpanzeson [ P ..
S E— I I code or manage an existing Terms and Condition Code.
—— - e . Terms, Identifies the term or condition. This value must be unique
PR e oo for all terms.
e Terms snd Conditions for EAGLENA b sum = Description, Describes the term or condition. To enter or view
el rrrerrey— additional information, click the Long Description button.
S ——— . . )
[N [ F————— = Type, Identifies the type of term or condition. The type is user-
. b cammmix camcsiiamess L eimes = © defined.
b ceamces CHANGESIAIENDMENTS = PumCH - &
P oo comeuveos wiTans e - o) = Editable, Specifies whether the term can be edited when accessed
g P B T = from other applications. If the check box is selected, users can edit
b mememus  cmesvecscsmasmuss @ e & the term when accessed from other applications. If the checkbox is
— cleared (the default), users cannot edit the term in other
applications.
Orgenizations b o= o zozere w7 . Default on PO, Specifies whether the term will appear on new POs
— —_— _ )
Easemnm EAGLE i ndorn Amerim by default. If the check box is selected, the term will appear as a
EAZ_ESA Eagie Sowsn Ammerica, o . .
e I default term on new POs. If the checkbox is cleared, the term will
e The Sosiet siese on samn not appear by default on new POs.
DRSS Jasmom Training O
Terms and Conditions for EAGLERA, [ @ 9 4 2 - 11 of 25 S & -
= e — == e
D ASERSHEANT ASSHENMENT SISO TRAC TING = PURRCH e
b suvesses SUrERS FROPERTY M SELLESS SOS [ =] -
I CemcELLx AT AT RIS = s -
P cHamsss L AMGE S AIERDIAEN TS = =] -
o COMPLIANG  COMPLUANGE WITH LAWS = mumoe -
D OO T STANDARIXE OF COMNDULCT = PURRCH
'3 COMTROTL LAY OF THE SOMTRACT = SO TRACT
b FoscEwss SELWERTEORSE MASEURE = oo -
P mOooeaTY sy = PuRcs w5
- [ | & [ ] o)
I ]I ]
— '
ey Fioew
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Price Contract — More Actions

Wiew Histony = View History, This allow you to see all the history associated with
Status History b me 4 1 ar s - . the status changes of the contract.
o Saanes Soamees Dane o el Sy R
(= o SMEMT 550 A ST
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Price Contract — More Action - Copy Lines from PRs

Copy PR Lines To Contract = Copy Lines From PRs, this give a buyer the option to copy PR lines
PR Line ltems | gmsr & ez & o that exist for the vendor on the contract by using the filter option

e e — e e e on the Copy PR lines To Contract screen.

1004 =EX O-TI05 e, Meadie- 14 0 200 250 ussER P APPR

1004 B=EX Faba k] Plate, Seainless Soeal 200 759 usER1 593 APPR

1004 BEX ST Guide- Carion Machine 00 250 usER1 5T APPR

1004 BEX 335029  Hup-2inDia 00 250 usER1 5T APPR

1004 ©=EX 57072 e, Meadie- DWHVAN 200 250 ussER 593 APPR

1004 B=EX L2005 Te, Steel, Male Thread- 1/2 I 200 379 usER1 593 APPR

1004 BEX 00E10  Lubricator Assemibly 100 373 usER1 5T APPR

1004 BEX GIINT  Carion Guide- Chain Wash Machine 00 250 usER1 5T APPR

1005 GST XMP-3000 Gamket- 5330 200 1.10 usER1 aTea APPR

1005 GST XO01500 Guand, For Gast Pump- ACEE3 100 600 usER1 aTea APPR

1008 AT 2TE Piae, Scainless Soeel 200 753 ueER1 APPR

1005 AT 2440 Lodkowasner- 1/2 I 100 E25.00 LsER1 APPR

1007 AEO0-E POA (Sales) 5000 000 WILSON 12UEN APER W

1002 DATACHIP DES0 Sarles Il Lapiop 200 455000 WILSON WAPPR

1009 DATACHIP Des0 Sarles Il Lapiop 300 195000 WILSON WAPPR

o Canoel
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Price Contract — More Action - Copy Lines from POs

Cepy PO Lines T Centract = Copy Lines From POs, this give a buyer the option to copy PO lines
b o 4 1- 15aF 170 % = that exist for the vendor on the contract by using the filter option
20 Aevson Comosy  Bem Descrigtion Quesy Soerom WokOuier Reguesied Sy Fegured Do on the Copy PR lines To Contract screen.
1005 0 GCE 2533 Suiliding Thermosiat I00 PHG IS
1000 =l e Tuoing, Coppar-1 In 10 X 030 In Wall 300 CENTRAL
1031 0 HELWIG PUMPI00  Ceniifugal Pump 100 GFM, 50 FT-HD 100 CENTRAL SMITH
serss o am Woae s e 220 canTaAL st s30q
B4230 o AT 53143 V-Bai- 172 In, 30 In Cirourmierence 1200 CENTRAL SANTANA aMem
ess © Go0TTEAR HR2ISEES Gooses HRIE GIIT Sew Tes 4500 AT_aseTa —
B4230 o AT HT0E4 Shaf- 1 Inch Dis 10,00 CENTRAL SANTANA aMem
1026 o OFFRUS =2k Guide- Carion Machine 100 CENTRAL LISER
o - BUMEIDY  ComigslBums 100 GEMSOETAD 100 CENTRAL wisen  wamer
1021 0 KENNEDY S80-00 Tubing. Copper-1 In 1D X 030 In Wall 100 CENTRAL LISER
s DHESNE 4SS Sest Mecheesl SetAiengimD 150 CENTRAL ssmw tomess
1051 O DATACHIP Des0 Sarles Il Lagtop 15.00 HARDWARE WILSON 100204
1082 O COMPDEP ANTIVIRUS Antivines softwane 50000 SOFTWARE WILSON 104204
ASF2 Q85T XMP-TOO0  Rotor And Shaf- AWSOS, 3 im Dis 500 CENTRAL SANTANA M3
AST4S 0 G5T HKMP3500  Cyfinder. Hydramlic- AAZST 500 CENTRAL SANTANA HEs0o
et Cancel
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Creating an RFQ from the Price Contract

(Create RFQ . Create RFQ:
. RFQ, A unique identifier for this RFQ.
0 Select linz Fems % b2 Inchudad on The RFQ by s&kcting T2 chadkdax on Te rows o s=kect e chackon on T haater 10 selsct all lins Rems. Ad The delaul chape walues I - Description, A brief deSCfiPtion of this RFQ.
e e 108 Q2R S D O 0 e e R s Sl e R a7 T e oA . Auto Number, this button when clicked will auto create the RFQ number.
T . Contract Lines:
|1W | |TESTF{RM | . Note: Contract lines must be selected to copy them to the RFQ lines.
[ . Contract Lines, this option allows you to select all line from the contract, or some of
the lines from the contract to be copied to the RFQ. If you want all line click the box
ContiactLines b 2w ¥ 1-1of1 o = on the header, but if you only want some of the lines click the box beside the
Lee & Bem Descrigtion Cer Uit mmilnE  CowmonFscor Mauscor  Mode Cumiogs specific lines.
— — - . ————————— . Order Units, Non-persistent field to hold the order unit value
1 WVALDE  SERVCIETESTITEN E 4 |:| SEAVICE] . Conversion Factor, the conversion factor should follow the Order Units, it is best to
manage changes on the RFQ line so the value select will be persistent.
I OVALI TESTMEMZ EACH ) EAD40
. . RFQ Change Values:
3 OVAdW TESTMEMY EATH ] BATIZIL . Work Order, if value is entered it will default to the RFQ and on to the PO lines
when the PO is created.
RFQ Charge Values = . Location, if value is entered it will default to the RFQ and on to the PO lines when
the PO is created.
e Craer S . Asset, if value is entered it will default to the RFQ and on to the PO lines when the
L I» [__1» PO is created.
e 5L Detl Azzoutt . Storeroom, if value is entered it will default to the RFQ and on to the PO lines when
\:l » |:| ) the PO is created.
- . . GL Debit Account, if value is entered it will default to the RFQ and on to the PO
\:l » [ lines when the PO is created.
. Site, defaults based on the users default site.
. OK, click OK to create the RFQ
o o . Cancel, click cancel to roll back and discontinue creation of the RFQ.
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Viewing RFQ and PR Lines copied to the Price Contract as well as invoice lines.

View RFQ Line ltems . View RFQ Line Items, If line were add to a contract from and
RFO Lines b cner T - RFQ they can always be view by select view RFQ lines.
Line FFQ EFQLine = B=m Description Qusncly  UnECosi LUine Cost
There are no rows: o display.
Wi FR Li It
= e e . Second Screen:
i B O - O oF O L . . .
i . View PR Line Items, If line were add to a contract from and
Lim= PR Lim= = Bern == oripehoan = ey il Caoess L e e . . .
J PR they can always be view by select view RFQ lines.
B
Wiew Inwvoice Lines
Inwvoice Lines I s 1-1=F21 = L .
= = raokoe Lime = Aoy [N a 'y LA et Lires ot . Thlrd Screen:
105s 1 umsa 10 ] sos . View Invoice Lines, Invoice lines can be viewed once the
e invoice has be created.
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Price Contract Authorize Sites

Authorize Sites = Authorize Sites, At least one site must be authorized to change the
To aid & She Tt IS Suhorized 10 uSs s CoNTact uss MNew Row and Sod an indivicusl SBe or use Selact Shes 10 s2iact multiple shes simuiancousty. If reguine ContraCt Status to APPR'
modity T2 getsult Company and Bl To ironmation for 2a0h suthorized she. Click OK 0 sumihonize T2 SpeCifiad Shes and retum 50 2 ConTact, . . .
= New Row, click the new row button will all you to select one site
Sites I Fme 1-10f1 B = ;
at a time.
= = 3 : : ) . Select Sites, click the Select Sites button will all you to select
multiple sites at once.
Selec: Shes HeEn Row
= OK, clicking OK to add the authorized site or sites.
o Concet ] Cancel, click cancel to roll back and discontinue.
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Price Contracts and managing commodity groups and Code

Asspoiate Commaodities

PECOMES SEMURanSOUSTy

Coemmodlty Grous

Commedity Groups I siner

D orignion

=] To associane commoaities with s Somract wse Raw Row and s an indicus] commodly of uSe Salact Commoaiiias: 10 selac multipls

0-0aof0 =

Sarvice™

There are RO FOWS: 0 displkay.

[Eetect Commodiny Grouos:

Commaodity Codes for Commedity Group

Meew Fow

e Eimer 0-0of0 =

Commealny Coge

Desoriotion

Theans are N0 rows 0 disolsy

Salect Commodiy Codes

Associate Commedities

simubansously

To assoclae commodiies win Tis Corrac: use Mew Row and s an indidual commodE; o use Seles Commaodiies 50 seiec mukioke recons

Commedity Groups = ¥ 1-2af2 [ =
Commod 'tm& Desoriprion Sensice™
. . weren
4 L
Deals
Commodiy Groum:
prmisee | & [pEsmmes
SanceT
k Sebe Commedlty Grouns Mimw Foow
Commedity Codes for Commedity Group 31171502 | Eiber 1-1lof1 =3 =
‘Commody Cods [Desoriztion Seniice™
b WHEEL BEARMNGS o
[Eatacs Commoniny Codes: W Row
oK Cancel

Associate Commodities:

New Row, commodities groups can be associated with the
purchase contracts one at a time by selecting the New Row button.
Service commodity groups can also be associated.

Select Commodity Groups, multiple commodities groups can be
associated with purchase contracts by selecting the Select
commodity groups button. Service commodity groups can also be
associated.

Second Screen:

New Row, commodity codes for the commodity group selected
can be added one at a time be clicking New Row.

Select Commodity Codes, multiple commodity codes for the
commodity group selected can be added by clicking the select
commodity codes button.

Ok, clicking OK will associate the commodity codes with the
purchase contract.

Cancel, click cancel to roll back and discontinue.
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Price Contract SLA’s

Associate SLAS

(@ TomSocisne 57 SLAWE Siis conact use New Row srd s an Inghidus] SLA of use Select SLAS 5 select multipe reconss simufisnecusiy. Click OK %o associste
Mz spacHiaY SLAS N MM 0 TiE Conract

Associate SLas b s 1-10fF1 0 =
EoA Descrigion Wangor  Star Dane S Dmis Type S
lb 1024 Fr  Vengor Laindr Camification Renewall Agreamants DATACHIP 7104 1200 AM M1mmmm‘3
Seleci SLAS Haw Row
O Cancel

Associate SLA's:

New Row, by clicking new row you can select existing SLA’s one at
a time.

Select SLA’s, by clicking Select SLA’s you can select multiple
existing SLA’s.

OK, click OK to add the SLA’s selected to the purchase contract.
Cancel, click cancel to roll back and discard.
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Price Contract Revision

Rewvise Contract

@ Srrer = memorinTioe fSor Tre neukmas SoeErETT SRR SR e T

View Revision History

Contract Details I Eiber + 1-4oF4 o =

Rewision ; Swews Company SonDate End Dot Madmum Amoun Changed By Changed Date  Revision Commens

3 APPR  GCE 1104 123105 WiLSON S2907 1024 AN soarional Rems providend
2 REVISD GCE 1104 123105 WILSON G2907 1024 AM Bem no longer avalisinks - remoying fhom conract
1 REVIZD BCE 1HiGE 125108 WILEOM 704 £ZEFM 4% orice Incease
o REVIED GCE 1HiG+ 123105 WILSON  WI304 501 FM
Contract Line Details [ fme L' 1- Bof 15a b =
e . Gevsion Gevison Suns ne Type fem Desoronon Qs UnEComt e Cow
10 3 ADDED mem LACABLE Comdal PVC LAN cainle 100 433 433
) 3 CHANGED mem 140-2919 Relay - Main Junction Box 100 28000 28000
H 2 e 1402513 Rslay - Main Junction S 100 6000 25000
H 2 e 1343124 MOUNTING - G5 BATTERY 100 3e4 a4
3 3 CHANGED mam 134-3124 MOUNTING - GP BATTERY 100 954 954
T 3 CHANGED mem 134-3154 MOUNTING GP - JUNCTION B0 100 1508 1508
7 2 e 1343154 MOUNTING 37 - JUNCTION 80X 100 1508 1508
H 2 e EEIZ  1IWoREamery 100 1854 i8S

Revise Contract:

Description, enter a description, there is a long description
associated with this field also.

OK, click OK to commit the Revision.
Cancel, click cancel to roll back and discard.
Second Screen:

View Revision History, click view revision history to see the history
of all revision associated with the purchase contract.

OK, click OK to close dialog.
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Price Contract Apply Price Adjustment

Apply Price Adjustment

Select e lines whose price rou would liks io change. Indicane with a posEive or negaiise perosmiage. The Change hat will b
apolka w0 e sakrsed lnes. Click OF for Shanges @0 ake afles

Contract Lines | Fiker W 1-z2af2 oa =
Lin= & r—a} :IEB:I'E.OH uantly  Onger Unik Unit Coss Line Cost  Mew Unilt Cost New Line Coss
v 1 SERVICE TEST LINE 100 HOURS 500 500
I FREGHT FREGHT 100 EACH 350000 350000
O Camosl

Apply Price Adjustment

Seleci T lines whose price pou would lios %0 change. Indicaie with & posiiiee or negathes peroemiages, The changs et will be
apolkl 20 e selened lines. Cidk OF for changes 20 ek aflec

At S
Aoy
Contract Lines I Bk * 1-2af2 oa =
Line & nem 35:!'2.0(‘\ Quantly  Onder Unik Unit Coss LUine Cost  New Unik Cost MNew Line Coss
v 1 SERVICE TEST LUNE 100 HOURS 5500 E500
I FREGHT FREGHT 100 EACH 350000 350000

Apply Price Adjustment:

The purchase contract header must be in DRAFT, WAPPR, or
PNDREYV to apply a price adjustment.

Adjustment %, enter a positive or negative value in the percentage
field (see second screen for negative entry).

Contract Line, select the line or lines to apply the price change too.
OK, click OK to apply the price change to the selected lines.
Cancel, click cancel to roll back and discard.
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Price Contract — Change Line Status

CThange Line Status

Cailsarte = meme i mEecien SO =Sl 50 Shelestend Socrrmct lmes Tio me ke o flneen smees Sme

L e T e

Tre emmcter (Clloic D B0 mmnily Sree s SEummges e RerSuET SO Shee SoeTrmes

_imem Scaciem

=
Contract Lines b mimer BT S
== Besn Se==orizcion
- 1 Tacs T Sgruric ooy
= 11ze1 Seoramsoor. Mmemean s
- &4 oTeEE Saalihciiirgy T Fearrroestas
FE s ==z 1= o Semery

T AZa-zASe

= 1323124

= 14051

10 LCE =

1 — 8 oFf B

PRSI T EG C — LTSS TIROR DG

PRSI TG - S ST TERY

Foalary - Rl S Thor S

CeoemooRm AT L i

I
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i+ Mars aofions = n
Cresn: Releass PO

Visw Redemme Com

View RFQ Line Rams

View PR Line B

View Iwciloz Lines:

Aucrize Shes

Aszoclaoe Commogiies
Aszociane SoAs

Revime Cormrac

Viaw Rewision Hisaory

Agzily Price Agjussmant

Chiange Jine Snus

Uk of Rleasune ang Conversion »
Asachmen: LloraryFoiders ]
Dupilicans Purchms Conrac

A 50 Bookmans

Change Line Status:

The purchase contract must be in the status of APPR to use the
change line status. This allows to change the status of specific lines
without revising the contract.

Line Status, the domain beside the field allows one to select one of the
following line statuses for the contract line APPR, CANCEL, DRAFT,
WAPPR.

OK, Click OK to apply the line status change.

Cancel, click cancel to roll back and discard.

Second Screen:

Units of Measure, add modify unit of measure and add modify unit of
measure conversion can be managed from More Actions

Attachment Library folders, can be managed from More Actions
Duplicate Purchase Contract, can be managed from More Actions.
Add to Bookmarks, can be managed from More Actions.




Blanket Contracts/Date Flow
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Blanket Contract Header

m Cotrat  Properties  Comtractiines  Terms and Conditions

Conyazz Toe Sns

BLANKET CONTRACT TESTNG ) BANKET | & ORAFT

Master Conyact S Oste: Cumency.
» LAt [ vso
Vendor References:  End Dee Maimum Amount
33118 ® 100,000.00
Mzomom Rejesse Amous
A & £,000.00

Comosny Freigre: Tenms:

Cay. SaoVis
Sue/Province: Payment Terms:
ZP/Posal Cooe: Pay Tax 2 Venger?

T7081 v

r3pecTon Requres”
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Contract field, this field can be auto populated, or it can remain manual entry.
Description field, there is a 100 character field on the purchase contract.

Type, multiple select, Purchase, Blanket, and Price.

Status, default to DRAFT when creating a new contract.

Master Contract, if the contract is created within a master contract there will be a
master contract reference number in this field.

Vendor Reference #, this field provides a place to enter a unique identifier for the
vendor.

Buyer, this field can be configured to show only buyers as a option.

Start Date, this is the date when the contract will become active, this can be a
future date.

End Date, this is the date when the contract will become inactive.

Renewal Date, this a reminder date that should be in advance of the end date so
you have time to renew the contract if desired.

Currency, this is the base default, but it may change once the vendor is added,
depending on country the vendor is located in.

Maximum Amount, this field can be configured as a control point on a purchase
contract if desired. There are no controls on this field on a purchase contract out of
box.

Maximum Release Amount: this field can be configured as a control point on a the
maximum spend for each release that is created from the purchase contract if
desired. There are no controls on this field on a purchase contract out of box.
Company, this is the vendor field when the vendor is added the address, City,
State/Province, Zip/Postal Code, and Contact will populate if the vendor records
have been entered properly.

Freight Terms, This field allow the buyer to set the agreed upon terms related to
shipping and receiving associated with this contract. +

F.0.B., This field points to which merchandise is on board a vehicle and in transit.

Ship Via, This field points to the name of the shipping company to use for
transporting items associated with this contract.

Payment Terms, This field points to the agreed upon terms related to monetary
payments associated with this contract.
Pay Tax to Vendor, If this field is checked the tax associated with a transaction for
this contract will be paid to the vendor. If this value is set on the vendor record, the
value will default to contract once the vendor is added to the contract.

Inspection Required, If this flag is set the all the release PO’s lines associated with
this contract will require inspection at the time of receipt. If this value is set on the
vendor record, the value will default to contract once the vendor is added to the
contract. This setting it to make all lines on the contract inspection required,
because it is a vendor setting.




Blanket Properties

| Covirac | Properes || Conmtecilbes | Terms and Condilons

Confract hy - s
lm—| [poraeT contRrcT TESTIG [BLase=r DRAFT
sy Total Cost:
[ 0.00

Properties

Faguines P07 Eangazie? Accegtance Pariod:  Wemdar Tenmination Allcwes

. 1 w

Crame ApeaseT Comgitions for Benmlon;  Accsptance Loss?  Wiender Nedfication Period:

. 1 v —

Can Exgssd Ampun EXETEn Perid: Shigping Loss” Cusiomner Tarmination Allwed™

v L] v

Payman: Scheguie? Cusaomer Notification Period:

A Lines on UsaT

Mt Hizrarchy T
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All the fields below can be configured to default a desired value as a starting point
when creating the contract:

Required PO, Checking this box indicates a PO is required for this contract.

Create Release, Checking this box indicates you can create a release from the
contract.

Can Exceed Amount, Checking this box indicates you can exceed the specified
maximum amount on this contract.

Payment Schedule, Checking this box indicates a that there is a defined payment
schedule.

Add Lines on Use, Checking this box indicates you can add lines to the purchase
document with contract reference.

Maintain Hierarchy, Checking this box allow you to maintain hierarchy's associated
with rotating items that are on the contract lines of this contract.

Extendable, Checking this box indicates the contract is extendable.
Condition for Extension, Details any conditions that may exist for an extension.

Extension Period, If the contract is extendable, this field indicates the auto extend
period in days driven from the condition if associated with the contract.

Acceptance Period, Amount of time in days that can pass before the buyer must
either accept the received items or return them.

Acceptance Loss, Checking this box indicates you are liable for acceptance loss.
Shipping Loss, Checking this box indicates you are liable for shipping loss.

Vendor Termination Allowed, Checking this box indicates that early termination is
allowed by vendor.

Vendor Notification Period, If early termination is allowed by vendor, this indicates
the notice of termination in days.

Customer Termination Allowed, Checking this box indicates that early termination
by the customer is allowed.

Customer Notification Period, If early termination by the customer is allowed this is
the customer notification period in days.




Blanket Lines

5 Wiew T Comtrast Lbes | . . . . .
AL | comts || Propertes | v s || e o . New Row, Clicking this button will add a contract line the contract.
Corfract: Tyoe s . . . . .
e | [powercovmacrTesTee 0 [t A omer . Vendor Items, Clicking this button will all buyer to select the lines
memen TS that are associated with the vendor on the header of the contract.
L 4 000 . . .
T s it - A single or multiple lines can be returned to the contract.
tme 4 mevpe |gem Desoemen Bamy ey dudes e . Payment Schedule, If the schedule payment option is selected on
v [ Alm  Jfases [ » [maseemeives-ceweown @ [ e @[ cxf[  ox| @ the properties tab, then a schedule payment can be setup.
Line e
e Commeoaity Groug: MartaTrer
l:l B [ | =
Line Type Commoaity Code: Moget:
- | | | |
Rem: Conaizion Coge: Canalog ¥
[azezs | » [rrasmie mansos - sos somnan i [ | & [ |
Quary and CosS Detalis Properties:
QU S Changs Quarthy on Use”T
Orcer Uil Emered By Change Price on Use™
|mas | & MCMAT |
Uniz Cosz Emened Dane Payment Schadule™
[ o] sz |
Lin= Cost Farmarcs: Imspaction Required?
[ el [
Sy Time:
Paymer Scheguls Vergor R Hew Row
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Blanket Lines Continued

Bkl | Contract | Properties || Coetract Lines || Terms 2nd CondRions

Cormract: Tioe: s
[1043 | [pranmeT conTRACT TESTING 2 S_anEET 4 oRAFT
Fmisio Totsl Cost:
0 2 000
Contract Lines | gimer 1-1cof1 o =
Une 2 UmeTipz  mem Dasorption Cuseeny  Omser Uon UnmCos: e Cost
v | 1] [rr=a | [#m4ss | % [RammemEnroR-sossmnen | 100 [Rows | & [ 000 | ooo| {
Line nem
o Commoay Grous: Mamtaznrer
Line Tyoe: Commoany Cone: Moger:
e = L1 L1
: Conamon Cose: Camicg =
[azezs | » [rrasmie mansos - sos somnan l:l l:l
QuantEy and Coss Demmis Properies
QuantRr: ey
=
Ontes Uni: Sreren &y Crange Frice on LsaT
|mas | & MIGMAT T
e Cosz: Ereren Cane: Fayman ScnenueT
[ o] sz |
Line Cost Famans: imszason Requres?
[ ox [
Deivery Time:
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Line, The number of associated with an individual contract line.

Line Type, A code that indicates the type of item listed on the line. The value of line
type could be Item, Material, Service, Special Order or External Catalog Item.

Item, A unique identifier for the item.

Item Description, A written description of the entity on the contract line.
Commodity Group, The commodity group in which the line item is listed.
Commodity Code, A unique code indicating the type of commodity on the line.

Condition Code, A code indicating a condition for the item rotated out of service
and into a storeroom.

Manufacture, Unique code indicating the manufacturer of the item listed on the
contract line.

Model, The vendor's unique identification number for an item.
Catalog, A unique code for cataloging an item.
Quantity, The number of an item ordered on this line.

Order Unit, Indicates the physical characteristics of a unit. A unit can be each, box,
roll, linear feet, cubic feet, square feet etc.

Unit Cost, The monetary value associated with an ordered unit.
Line Cost, The sum of the unit cost multiplied by the order quantity.

Status, Indicates the status of the Contract Line. Could be one of Draft, Approved,
Cancel and Waiting for Approval.

Entered By, The name of the logged in user who entered the line item.

Entered Date, The on which the line item was entered.

Remarks, Comments about the individual line or line item.

Delivery Time, The number of days between the order date and the delivery date.

Change Quantity on Use, Checking this box indicates you can change the quantity
on the line with contract reference.

Change Price on Use, Checking this box indicates you can change the price on the
line with contract reference.

Payment Schedule, Checking this box indicates the line has a payment schedul
associated with it. This happens be default if you created a payment schedule for
the line.

Inspection Required, Indicates whether inspection of line item is required upon

receipt. Reminder, this setting s line item specific on the contract line. If an item is
flagged as inspection required at the item level, this setting will default from the
item master.




Blanket Terms and Conditions

ddid | Covtract || Properties | Comirastlies | Terms 3 Condiions = New Row, allows you to add from an existing list of payment term
Cormac: Tiee . one at a time.
[1243] S_AMSET CONTRACT TESTMG il SLAMSET DRAFT . . .
= | = Select Terms, Allows you to select from a list of terms in multiples
Rt Tomsil Cost X .

= " ae if desired.
Terms and Conditions | s 4 1-40Fd o= = Second Screen:
=== —— = . Example: After clicking new row, you have an option to select a
40| [NARFANTH o WARRANTIES L4 Ty . .

Kl It i &l : - given Terms code that returns to the contract line as shown.

'3 30 PRICETANE 1 PRICETAXES E B l:“

[ 20 MDEMNITY 5 INDEMNITY @ & =

i 10 ACEMNGAINT "_ ACKNOWLEDGMENT AND ACCEPTANCE [} W ’:T‘

Selec: Tenrs: Hew Fow
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Blanket Authorized Sites

il | Coniract || Progertis | ContraciLings || Terms 3nd Condtions = Authorize Sites, At least one site must be authorized to change the
Corrazt Tioe . contract status to APPR.
[10:3] S_AMNET CONTRACT TESTMNG T SLAMEET ! DRAFT . . .
= |l = New Row, click the new row button will all you to select one site
Reyvision: Toral Cost .

[ 4 oo at a time.
Terms and Conditions b s ¥ 1-tofd o= . Select Sites, click the Select Sites button will all you to select
Sesuncs 4| Tem = e multiple sites at once.
40| [WARRAMTE O [WARRANTIES T it . . . .
Bl | Jal = - . OK, clicking OK to add the authorized site or sites.
] 30 PRICETAXE ] PRICETAXES E l.‘\ . . .
) N = Cancel, click cancel to roll back and discontinue.
b 20 BOEWMITY ) BDEMMITY [T o
B 10 ACKNGUNT & ACKNOWLEDGMENT AND ACCEFTANCE [} @ ':T‘
Selec: Tenrms Keew Row
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Blanket Contract — Payment Schedule

Payment Schedule

Item:

SERVICE TEST LINE =3

Schedule Lines W Eitter 0-0of 0 =

Schedule Line Action Payment Percent Line Cost Days Interval Target Invoice Status

There are no rows to display.

Invoices P Eilter 0-0of0 =

Inwpice PO Invoice Total Entersd Date Crus Diate Status

There are no rows to display.

oK Cancsl
Payment Schedule
Item:
SERVICE TEST LINE (=1
Schedule Lines I Eiter 1-10f1 o =
Schedule Line Action Fayment Fercent Line Cost Daws Interwsl Target Invoice Status
v 1 [RECEIFT | @& 100.00| | 6500 | 7| [warFr @
Details
Schedule Line: Ation:
1 RECEIFT -
DCays Interval: Target Invaice Status:
Line Cost:
Payment Percant:
Mew Row
Invoices [ Eier 0-0ofo0 =
Invoice PO Invoice Totsl Entered Date Dus Drate Status
There are no rows to display.
oK Cancel

Payment Schedule, click New Row to create a payment schedule
for the lines. Reminder, payment schedules are setup line specific
so you can have multiple lines and only have a payment schedule
for a given line if desired.

Second Screen Setting up the payment Schedule:

Days Interval, Time passed between action and payment.

Line Cost, the line cost default from the contract line if desired.
Payment Percent, Percentage to be paid at this time.

Action, that triggers this payment (POAPPR, RECEIPT, INSPECT).
Target Invoice Date, The invoice created in a Entered (WAPPR) or
Approved (APPR) status?

Invoices:

Invoice, the invoice number that was created against the
scheduled payment

PO, the PO number created and used for the invoice payment.
Invoice Total, the total amount of the invoice payment based on
the payment percentage plus possible carrying costs.

Entered Date, the date the invoice was created or entered.

Due Date, payment due, based on the payment terms and days
interval.

Status, shows the current invoice status.

FYI, Invoice Type:

Schedule Payments, create an Invoice Type of “SCHED”, (Maxi
understands this invoice type, and the only way to create and
invoice type of SCHED is via schedule payment from a contract.
Most payment systems do not recognize this type of invoice . As a
result it is common to change the “SCHED” type invoice to

“INVOICE” before is passes through the interface to remove the
problem.
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Blanket Contracts — Selecting Payment Terms

Contract ~ Properties |~ Contractlines | Terms and Conditions . New Row, allows you to add from an existing list of payment term
one at a time.
‘Contract: Type: Status:
o [resmie B [PuRcHAsE | @  [DRAFT . Select Terms, Allows you to select from a list of terms in multiples
reveen sl Cost if desired.
o i 3,565.00
. Second Screen:
Terms and Conditions P Fiter 0-o0ofo = .
Sequence = Term Description Send to Vendor?

Example: After clicking new row, you have an option to select a
given Terms code that returns to the contract line as shown.

There are no rows to display.

Salzct Terms New Row|

R | coeect || Propertes

Confiraci Lines Tenns and CondRlons

Ty Seanus
1043 |TESTNG PURCHASE

Toral Cost
[} 4 58500
Terms and Conditicns | fee 1-1of1 ! =

Sequenics = Temm Description Sl 80 WViendior™

* | 10| |acemmnat] ) [cemowisooMENT AMD ACTERTANCE | L @

Deztsilis

Sequence:

Tarem:

[Acrucamal L [ACHNOWLEDGMENT AND ACTEFTANCE OF CRDER
Sna 1o venmarT
1 el

Selec Tarms Hemw Row|
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Blanket Contract - Managing Payment Terms

= Navigations: Contract — Term & Conditions
(e — | P & ci-serso ow = = New Row, This allow you to create a new Terms and Conditions
] @e ® Appmzations Crpanzeson [ P ..
o eer— I e e code or manage an existing Terms and Condition Code.
—— - e . Terms, Identifies the term or condition. This value must be unique
PR e oo for all terms.
= Terms snd Conditions for EAGLENA b sum hd = = Description, Describes the term or condition. To enter or view
L | e . e = = ® additional information, click the Long Description button.
P ASSIGAMN  ASSIGAMENTISUSCONTRACTING 3 s - & . .. .
A ST o ——— = [ —— [ - = Type, Identifies the type of term or condition. The type is user-
. b cammmix camcsiiamess L eimes = ® defined.
b ceamces CHANGESIAIENDMENTS = PumCH - g
P oo comeuveos wiTans e - o) = Editable, Specifies whether the term can be edited when accessed
g P B T = from other applications. If the check box is selected, users can edit
b mememus  cmesvecscsmasmuss @ e & the term when accessed from other applications. If the checkbox is
— cleared (the default), users cannot edit the term in other
applications.
Orgenizetions b o= o zoEere B F . Default on PO, Specifies whether the term will appear on new POs
— —_— . )
Snce=mun EAGLE i ndorn Amerim by default. If the check box is selected, the term will appear as a
EAZ_ESA Eagie Sowsn Ammerica, o . .
e I default term on new POs. If the checkbox is cleared, the term will
e = i not appear by default on new POs.
DRSS Jasmom Training O
Terms and Conditions for EAGLENA, [ @ 9 4 2 - 11 of 25 S & =
= e — == e
D ASERSHEANT ASSHENMENT SISO TRAC TING = PURRCH - ‘_.‘_‘-
b suvesses SUrERS FROPERTY M SELLESS SOS [ =] - =
r CANCELLA  CANCELLATIONS = R - o
I cHameEs CHUANGE S AMENDRENTS. = ST - =
o COMPLIANG  COMPLIANGE WITH LAWS = PR - o
b cosoucT STANDMRDES OF COMOULST = PURRCH Lord
B comTRoTL LA OF THE CONTRACT = COMTRACT a
b FoscEwss SELWERTEORSE MASEURE = oo -
P mOooeaTY sy = PuRcs w5
- [ | & [ ] o)
I ]I ]
— '
ey Fioew
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Blanket Contract — More Actions

Wiew Histony

onerEcT Saanues

Status History I Siner

View History, This allow you to see all the history associated
with the status changes of the contract.
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Blanket Contract — More Action - Copy Lines from PRs

Copy PR Lines To Contract = Copy Lines From PRs, this give a buyer the option to copy PR
P $ @1 morud 4 = lines that exist for the vendor on the contract by using the

PR Compwy pem  Desomn sy yemCos: RequewenSy BeguresDme Swem  Copyt Conves filter option on the Copy PR lines To Contract screen.

ot B=x oTmS  vee mesme e 20 zsussm mess .

e P y—— 20 rssussm mess .

1004 BEX =TT Gaulde- Carion Machine 200 250 ussEm e APPR

1004 BEX 3350059 Hur-IZinDia 200 250 ussEm e APPR

ot EEx SoTE e Nemse meves 20 zsoussm mess .

04 BEx Eemn  Tea Sues s Twess g 20 irsussm mess .

1004 BEX 00210 Luioricator Assemily 100 37 usER1 e APPR

1004 BEX GXIHT  Carion Guide- Chaln 'Wash Machine 200 250 ussEm e APPR

T e— 20 twussm e .

L ———— 1o emussm e .

s AT mTns P Somevess e 20 7ssussm -

s AT smn  Losesne g 1te  =smooussm .

scar istos  Eoajzses mm|  oowesow  ome  |wew |2

ier OATACME DEzp Savendeoon oo 4zsne0 wisou wases

1003 DATADHP DEE0 SavensLssza 300 435000 wisow wareR

o Canoel
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Blanket Contract — More Action - Copy Lines from POs

Copy PO Lines To Contract = Copy Lines From POs, this give a buyer the option to copy PO
b e “ 1- 15oF 0 @ = lines that exist for the vendor on the contract by using the
s == B filter option on the Copy PR lines To Contract screen.
1005 0 GCE 2533 Suliding Thenmosiat I00 PHG kit -
1000 o AT Se00 Tuding, Coppar-1 In D X 030 In Wall 300 CENTRAL
1031 0 HELWIG PUMP100 Cenrifugal Pump 100 GPM, 50 FT-HD 100 CENTRAL SMITH
= om @ m—omme e e erErn Em
84230 o AT 53143 V-Bai- 1/2 In, 30 In Ciroumierence 1200 CENTRAL SANTANA e
= e e e e Y e ——
84230 o AT HTeE4 Shaf- 1 Inch Dia 1000 CENTRAL SANTANA e
1026 0 OFFRUS ST Guidle- Carton Machine 100 CENTRAL UBER
- o R |Comamges g 0 e, ETen | 1oojcerma s |1mee
(=3} 0 KENNEDY 55000 Tubling. Copper-1 In 10 X 030 In Wall 100 CENTRAL UBER
s demme  |mum  |mes ueomsc, e mpay 1| 100jcerma = |
1051 O DATACHIP D&S0 Sarles N Lagtop 1500 HARDWARE WiLsoN 10804
a=-rd 0 COMPDEP ANTIVIRUS Antiving softwane 5000 SOFTWARE WILSON 10204
A2 Q0 GsT XMP-TO0D Fotor And Sha- AWSOE, 3 in Dia 500 CENTRAL SANTANA M3
A4S 0 &sT FIAP-3500 Cyfinder, Hydraulic- AAZST 500 CENTRAL SANTANA Has00
et Cancel
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Creating an RFQ from the Blanket Contract

Create RFQ . Create RFQ:
QI e e e e || " RPQ A uniaue identifer for this £
mi ' . ’ . Description, A brief description of this RFQ.
||w:' | [resTeoRwacn | . Auto Number, this button when clicked will auto create the RFQ number.
Jusorumosr = Contract Lines:
Conbiagt Lines b s 4 1-10F3 % = . Note: Contract lines must be selected to copy them to the RFQ lines.
e« pem Desargron s e S UnR  ComerinFac Mewscwe Moosl  Camiops . Contract Lines, this option allows you to select all line from the contract,
Whewrs Wasee EsT e s | & [ — or some of the lines from the contract to be copied to the RFQ. If you
P [P — - S want all line click the box on the header, but if you only want some of the
lines click the box beside the specific lines.
3 WAL100 TEST ITEM1 EACH BACIZIL
= Order Units, Non-persistent field to hold the order unit value
RFQ Charge Values - = Conversion Factor, the conversion factor should follow the Order Units, it
Wtk Crter o is best to manage changes on the RFQ line so the value select will be
C» [ » persistent.
% N %M . RFQ_Change Values:
e e = Work Order, if value is entered it will default to the RFQ and on to the PO
[ ]» |seromm lines when the PO is created.
- - = Location, if value is entered it will default to the RFQ and on to the PO
lines when the PO is created.
= Asset, if value is entered it will default to the RFQ and on to the PO lines
when the PO is created.
= Storeroom, if value is entered it will default to the RFQ and on to the PO
lines when the PO is created.
= GL Debit Account, if value is entered it will default to the RFQ and on to
the PO lines when the PO is created.
= Site, defaults based on the users default site.
. OK, click OK to create the RFQ
. Cancel, click cancel to roll back and discontinue creation of the RFQ.
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Creating an Release PO from the Purchase Contract

Create Release PO

To crase & rebesse DurchEss QTS $OM T CUTRN! SOTTRC, SDECHY & new PO mumDer marall o USE T AuoTUmDSr Duton and omtionslly SRS e FO'S SasTigtin. Stiec one or mare e
@ ez 10 0e Inchused on e Reiemse PO Oy SHising e CHRTION 07 T FOWS O SEIRT e CHRTEDNK 0 TR DERGET 10 SHST 81l 0 RS ASE T SRt SR Viuss fr e Selesied Inas
e Dom0m S8cHon. Gk OF 10 Cems T Fsiease PO WIN T SHSCeD 02 RHEMS 800 11T 30 T8 oA

PO

Desorionion
[Testing oeserionon
Vendor:

»
Name:
Bursaw Ol Co.

Contract Lines | Einer 1-10of1 o =

Cd L= = Bem Desrigtion

i
5

|
g
P

Qusrthy lsSueUnE  Comwersion Facior Maretscower Model Catmiog 2

Release Charge Values =

Work Ordar- ‘Saoraroom:
L I» C_1»

Location: 5L Deiit Account:

Amar B

———
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Create Release PO: The create release PO must be set on the properties
tab of the contract in order to create a release PO.

PO, A unique identifier for this Release PO.
Description, A brief description of this RFQ.
Vendor, this value will default from the contract.

Auto Number, this button when clicked will auto create the Release PO
number.

Contract Lines:

Note: Contract lines must be selected to copy them to the RFQ lines.
Contract Lines, this option allows you to select all line from the contract,
or some of the lines from the contract to be copied to the Release PO
Lines. If you want all line click the box on the header, but if you only want
some of the lines click the box beside the specific lines.

Order Units, Non-persistent field to hold the order unit value

Conversion Factor, the conversion factor should follow the Order Units, it
is best to manage changes on the RFQ line so the value select will be
persistent.

Release Change Values:

Work Order, if value is entered it will default to the Release PO lines when
the PO is created.

Location, if value is entered it will default to the Release PO lines when
the PO is created.

Asset, if value is entered it will default to the Release PO lines when the
PO is created.

Storeroom, if value is entered it will default to the Release PO lines when
the PO is created.

GL Debit Account, if value is entered it will default to the Release PO lin
when the PO is created.

Site, defaults based on the users default site.
OK, click OK to create the Release PO
Cancel, click cancel to roll back and discontinue.



Viewing and Managing Release PO’s from the purchase contract

View Releass Costs = View Release Costs, you have the ability to view all Release
Release Costs = PO cost and status within the contract.
e . = Purchase Orders, you can click the icon to the right of the PO
PR — el number field and it will link you to the release PO.
— . [ = OK, click OK to close the Release PO dialog.

: e . Lessons learned: The only way to create a Release PO is
el - from a contract. If you want release PO to be approved and
Bommmd Sost = sent to the vendor as other standard type PO’s the Release

o Type must be include in workflow and e-mail
P;mm&dmgm — “F:_)e T —— = communications.
1096 b 1 Tesang EEDFORD ZTNTIZHF APPR NOMNE 270
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Viewing RFQ and PR Lines copied to the Purchase Contract as well as invoice lines

View RFQ Line ltems

= First Screen:
RFQ Lines b zow 0-0of 0 - = View RFQ Line Items, If line were add to a contract from and
Loz B3 EEne s o Dmooen Zemy  Umtem etem RFQ they can always be view by select view RFQ lines.
There are no rows o dispilay.

Wiew FR Line ltems

. Second Screen:
£ = O — 0 aF O = . . .
el . View PR Line Items, If line were add to a contract from and
L= E L= = r—ai| :B:re.m -Zm'.—:f LA o e

Thens ans N0 rows: 20 dilsilary:

PR they can always be view by select view RFQ lines.

et . Third Screen:
. View Invoice Lines, Invoice lines can be viewed once the
Wiew Inwvoice Lines . .
invoice has be created.
Invoice Lines I s 1-1aF1 o =
=) = FRaskoE LM S D\D‘"ﬁ)ﬂ'ﬁ' 2J|!H'i'.‘|: LA e L= (s
pl=—3 1 BURESAWY 100 [l ] SO0
........ i
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Purchase Contract Authorize Sites

Authorize Sites

(@ T B Ehe AN I 2nOran 3 e SNl SOTTACS e N RO 37 800 3 MENIUS| ST O e See S0aS 50 salaT MUTEe hes SIMURanesl. ragures

ity S gietsult Company and Sl To imommtion for sach suwnorized she. O

Sites b e

wemgor

1-10F1

Onganization * Datsul? 5 To Anermion

5

. EsmEws {4

Er

[

Mo Row

ok O %0 SUmorizs Tie Spacifian SRS andl (2 1 T SoNTac
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Authorize Sites, At least one site must be authorized to
change the contract status to APPR.

New Row, click the new row button will all you to select one
site at a time.

Select Sites, click the Select Sites button will all you to select
multiple sites at once.

OK, clicking OK to add the authorized site or sites.
Cancel, click cancel to roll back and discontinue.




Purchase Contracts and managing commodity groups and Cod

Asspoiate Commaodities

PECOMES SEMURanSOUSTy

=] To associane commoaities with s Somract wse Raw Row and s an indicus] commodly of uSe Salact Commoaiiias: 10 selac multipls

Commedity Groups I siner 0-0af0 =

Coemmodlty Grous D orignion Sarvice™

Tare: ane Fi0 ROWS 0 cibsgilay
[Eetect Commodiny Grouos:

Commedity Codes for Commedity Group [ Siker 0-0af0 =

Commealny Coge Desoriotion Sarvice™

Theans are N0 rows 0 disolsy
Salect Commodiy Codes (Mo Fiarw
L Camoel

Associate Commedities

simubansously

Commedity Groups I 21

To associae commodiles with fis conrac use Maw Row and add an indiidual commod

s 1-2a0f2 b

. -. veras
b £
Deals

Commodiy Groum:
prmisee | & [pEsmmes
Sanvices

k Sebe Commedlty Grouns Mimw Foow

Commedity Codes for Commedity Group 31171502 | Eiber

fy or use Salac: Commodfies w0 selec mukioe recoes

Sormmodiy Code

b ]

[Desoriztion

WHEEL BEARINGS

Associate Commodities:

New Row, commodities groups can be associated with the
purchase contracts one at a time by selecting the New Row
button. Service commodity groups can also be associated.
Select Commodity Groups, multiple commodities groups can
be associated with purchase contracts by selecting the Select

commodity groups button. Service commodity groups can
also be associated.

Second Screen:

New Row, commodity codes for the commodity group
selected can be added one at a time be clicking New Row.

Select Commodity Codes, multiple commodity codes for the
commodity group selected can be added by clicking the
select commodity codes button.

Ok, clicking OK will associate the commodity codes with the
purchase contract.

Cancel, click cancel to roll back and discontinue.
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Purchase Contract SLA’s

Associate SLAS

(@ TomSocisne 57 SLAWE Siis conact use New Row srd s an Inghidus] SLA of use Select SLAS 5 select multipe reconss simufisnecusiy. Click OK %o associste
Mz spacHiaY SLAS N MM 0 TiE Conract

Associate SLAs b e 1-10f1 o =
EoA Descrigion Wangor  Star Dane S Dmis Type S
lb 1024 ¥ Vengor Labor Cartification Renewal Agreaments DATACHIP 7/1/04 1200 AM 630/06 1200 AM VENDOR ACTIVE ‘jl‘
Seleci SLAS Haw Row
O Cancel
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Associate SLA’s:

New Row, by clicking new row you can select existing SLA’s
one at a time.

Select SLA’s, by clicking Select SLA’s you can select multiple
existing SLA’s.

OK, click OK to add the SLA’s selected to the purchase
contract.

Cancel, click cancel to roll back and discard.




Purchase Contract Revision

Revise Contract = Revise Contract:
KD Srrer m memoranmion tor Te neutsen Sorrac Clck DI Wesen Tntsnars . Description, enter a description, there is a long description
SeTmem e i | associated with this field also.
Semwmian = OK, click OK to commit the Revision.
’ " Cancel, click cancel to roll back and discard.
o pre—

View Revision History - Second Screen:
cngs c;:jr_m H:m'wmlwirfcx_wg‘ T e T N " View Revision History, click view revision history to see the
e e e P B history of all revision associated with the purchase contract.
2 REVISD BCE 1ML 1251405 WILSON /29007 10°24 AM IBam Fio Korgpar aMaILDL - REmCHIng foe SorTssT n OK’ CliCk OK to C|Ose d|a|0g
1 REVIZD BCE 1HiGE 125108 WILSON  WITA4 4IIFM 4% orios noesse
o REVIED GCE 1HiG+ 123105 WILSON  WI304 501 FM
Contract Line Details [ fme L' 1- Bof 15a b =
e . Gevsion Gevison Suns ne Type fem Desoronon Qs UnEComt e Cow
10 3 ADDED mem LACABLE Comdal PVC LAN cainle 100 433 433
) 3 CHANGED mem 140-2919 Relay - Main Junction Box 100 28000 28000
H 2 e 140-2313 Aslay - Main Junciion Sa 100 6000 25000
H 2 e 1343124 MOUNTING - G5 BATTERY 100 3e4 a4
3 3 CHANGED mam 134-3124 MOUNTING - GP BATTERY 100 954 954
T 3 CHANGED mem 134-3154 MOUNTING GP - JUNCTION B0 100 1508 1508
7 2 e 1343154 MOUNTING 37 - JUNCTION 80X 100 1508 1508
H 2 e EE{Z 12 Vo Bamery 100 1854 1854
bt
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Purchase Contract Apply Price Adjustment

Apply Price Adjustment . Apply Price Adjustment:
Q ST e e e o o S S SNSRI W S S SIS SSRGS, e S sl o2 . The purchase contract header must be in DRAFT, WAPPR,
A or PNDREYV to apply a price adjustment.
[ . o . . .
— " Adjustment %, enter a positive or negative value in the
o percentage field (see second screen for negative entry).
Contract Lines F sm e 1-2afz2 o =
tins 5 mem | pesememen Guerery | omervem | o oont | e Gome | piew e ©ome | pesw Lne o " Contract Line, select the line or lines to apply the price
= 1 SERVICE TEST UNE 100 HOURS 500 5o cha nge too.

I FREGHT FREGHT 1100 EACH 350000 3500000

. OK, click OK to apply the price change to the selected lines.
- . . Cancel, click cancel to roll back and discard.

Apply Price Adjustment

Seleci T lines whose price pou would lios %0 change. Indicaie with & posiiiee or negathes peroemiages, The changs et will be
apolkl 20 e selened lines. Cidk OF for changes 20 ek aflec

AT S

Aoty
Contract Lines I gme L 1-2af2 o=
Line & Bem Desoripeion Dusnely Onler Unilt  Unik Cost Line Cost  New Uni Cost? Mew Line Cost
3 1 EERMVICE TEST LME 100 HOURS e ] SEOD
2 FREGHT FREGHT 1.00 EACH FEMOOD 350000
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Purchas Contract — Change Line Status

CThange Line Status

_imem Scaciem

10 LCE =

T = em e marem SO Sy SO e Tem Do (e To e e e e T
WG —mmcicmco S Tme roam asmome mtacie uslll e Shmoges TD melect
g S

I

=

Contract Lines b siner < - 1 - & oF B T -

Line . e Demmcriocion Scecie

= 1 11a0s AT Smaic S A

= 11ze1 Seoramsoor. Mmemean s Rt

= 4 TEEE Seaticing Trearmmoszac A

FE s ==z 12 Wi Samery =

L EY = PADAIEN TS T — LTI 00 o

= 1343124 PRSI TN - S ST TERY e

= 1sc-Ts1s Fomtiany - MSin SuncTion S o

,/" Mare Acllons =0
Cresns Rajasgs PO

Visw Raleame Cozx

Visw FFQ Line hams

View PR Line Barms

View Irwolos Lines

Auriorips Shas

Aszociate Commoditles
Aszociais SLAS

Favise Conract

View Revision Hisdory

Apply Price Adjusiment

Crange Line S

Unil of Masssune ang Conparsion &
Azscreman LiraryFoigars

Dupilicans Purchass Confract

A 8o Bockmaries
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Change Line Status:

The purchase contract must be in the status of APPR to use
the change line status. This allows to change the status of
specific lines without revising the contract.

Line Status, the domain beside the field allows one to select
one of the following line statuses for the contract line APPR,
CANCEL, DRAFT, WAPPR.

OK, Click OK to apply the line status change.
Cancel, click cancel to roll back and discard.

Second Screen:

Units of Measure, add modify unit of measure and add
modify unit of measure conversion can be managed from
More Actions

Attachment Library folders, can be managed from More
Actions

Duplicate Purchase Contract, can be managed from More
Actions.

Add to Bookmarks, can be managed from More Actions.




Warranty Contracts

Rotating
Assets

Rotating
Assets

Warranty
Contracts

@ COHESIVE
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Warranty/Service Contracts

= Warranty Contracts application

= In the Warranty Contracts application, you create warranty contracts. A warranty
contract defines the agreement to maintain one or more assets with an outside
service provider for a fee or a scheduled set of payments. The contract also tracks
warranty information for assets and locations by time or meter.

= Service contracts

= You also use a warranty contract to create a service contract. A service contract
indicates that an outside service provider maintains one or more assets. Payment for
service can be made with a single fee or with a scheduled set of payments.
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Warranty/Service Contracts Header

In the Warranty Contracts application, you create warranty contracts. A warranty contract defines
the agreement to maintain one or more assets with an outside service provider for a fee or a

scheduled set of payments. The contract also tracks warranty information for assets and locations by

time or meter.

SRS | Confract | Properfies

Contract Lines = Associated Assets | Terms and Condtions

Contract: Type: Status:
1088 ISERVICE TEST S lemwce |0 oRa
Revision: (Organization; Attachments
0 &8 @

Details = Dates = Costs =
Master Contract: Start Date: Total Cost;
1049 » ] 000
\endor Reference® End Date: Cumency:
| | wae | @ s [ §
Buysr Renzwal Date: Total Basa Cost:

' | | v | o
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Contract field, this field can be auto populated, or it can remain manual
entry.

Description field, there is a 100 character field on the purchase contract.

Revision Number, Revision number of the contract. This number indicates
the number of times the contract has been revised. A contract that has
been created and not revised will show a number of 0.

Revision Description, Comments associated with the current revision of
this contract.

Type, default Warranty, but can be multiple Warranty or Service.
Status, default to DRAFT when creating a new contract.
Organization, Organization identifier.

Attachments, document liberty

Master Contract, The unique identification number of a Master Contract
from which this contract was created.

Vendor Reference #, this field provides a place to enter a unique
identifier for the vendor.

Buyer, this field can be configured to show only buyers as a option.

Start Date, this is the date when the contract will become active, this can
be a future date.

End Date, this is the date when the contract will become inactive.

Renewal Date, this a reminder date that should be in advance of the en
date so you have time to renew the contract if desired.

Total Cost, The sum of all the costs on the contract lines on the current
master contract.

Currency, this is the base default, but it may change once the vendor is
added, depending on country the vendor is located in.

Total Base Cost, Cost of the entire con in base currency 1.




Warranty/Service Contracts Header Continued

Vendor

\endor:

% Bursaw 01 Ca.

Addrezs:

F.0. BOX 688
City:

EL DORADO
State/Frovince:
AR

ZIP/Postal Code:
nra

Contact:

Freight Terms:

Payment Terms:

GENE PETERS

g

Phone:
(501) 555-678!

Customer £:

pon_|
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Vendor, A unique code indicating the vendor of the current
warranty contract.

Address, The company's street address.
City, The city where the company is located.

State Province, The state or province where the company is
located; use either the two-character code or full spelling.

Zip, The company's zip or postal code.

Contract, The name of the person employed by the vendor
to contact with queries about this contract.

Phone, Telephone number of the company or contact.
Customer #, The unique number issued by the vendor to
identify our company.

Freight Terms, The agreed upon terms related to shipping
and receiving associated with this contract.

Payment Terms, The agreed upon terms related to monetary
payments associated with this contract.




Warranty/Service Contracts

[EXE]  contract | Properfies  Contract Lines | Associated Assefs  Terms and Condions . Extendable, Checking this box indicates that early
Gantract Type: Status: termination by the vendor is allowed.
F::Zm - ;iﬁm h T::;: - Condition for Extension, Details any conditions that may
0 B ErelEna 000 exist for an extension.
Properties - . Extension Period, If the contract is extendable, this field
Bxtandasie? ‘:“"”““""""W i”“"“”"’""*? indicates the auto extend period in days.
Goniition for Extension:  Vendor Notification Period: Process Claim? ] Vendor Termination Allowed, Checking this box indicates
| | 4 that early termination by the vendor is allowed.
I Extension Period: ‘Customer Termination Allowsd 7
L] v . Vendor Notification Period, If early termination is allowed
%ﬁm"“ Period: by vendor, this indicates the number of days notice required
= Customer Termination Allowed, Checking this box indicates
that early termination by the customer is allowed.
= Customer Notification Period, If early termination is allowed
by customer, this indicates the number of days notice
required.
= Payment Schedule, Checking this box indicates thereis a

payment schedule for this contract.

" Process Claim, Checking this box indicates a claim can be
processed against this contract.

COHESIVE
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Warranty/Service Contracts

QEEE] covse ermenss | Commmnes | AssonmsoAssss | Terma and Condmons
Comract Tz e
057 fwaRmANTY TEST WARRANTY | SRATT
Sl Crpanization: Total Cost:
0 SaELENA o0
Contract Lines | Sz 1-1efl od =
Line = Line Typs Bem Duration  Thme Unik Lainor Maerials Tools Cowers Chilidren™
4 1 EERVCE » | 3| mowmes | & [ toneo| [ tooee| [ oo B m
(]
i mam
= ne
1 S |sENERAL sERVCE
Lime Type: Lima Cost
N - [T
Buration Cowerage Peroe Coverage Amount
Durasion: Lanor: Lanor:
| 3 | 100.00| | s0.00|
Time Un: M M
[onras | & | 100.00| | 100.00|
Cowers Crilare? Toois: Touis:
v [ 1o000] [ 100.00]
T Fiaw

Meter Lines for Contract Line 1

Unikt of Messure

boss |

P Fiter
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Line, A chronological number of each contract line.
Item, Unique identifier for the item listed on the contract line.
Description, A brief description of the entity on the contract line.

Line Type, The value of line type could be Service or Standard
Service.

Line Cost, Extended or lump sum cost of this transaction line.

Duration, Length of time between the beginning of the warranty
period and the end of the warranty period.

Time Unit, The measurement unit used to define the duration
(days, months, years)

Covers Children, Checking this box indicates the children of this
asset are covered by the warranty.

Labor Coverage Percentage, The percentage of labor covered by
this warranty.

Materials Coverage Percentage, The percentage of labor covered
by this warranty.

Tools Coverage Percentage, The percentage of labor covered by
this warranty.

Labor Coverage Amount, Monetary amount of labor covered by
this warranty.

Materials Coverage Amount, Monetary amount of labor covered
by this warranty.

Tools Coverage Amount, Monetary amount of labor covered by
this warranty.

Unit of Measure, Name of the measurement unit.

Meter Duration, Duration of the meter. Indicated in the unit
described in MEASUREUNIT.




Warranty/Service Contracts Associate Assets

m Confratt | Propemies || ContractLines

Aszocled Assets Terms and CondRions

Line = Descrighion Durtion  Tme Unk Saar Date EndDate  (Gowers Chilren™

1 GENERAL SERVICE 3 MONTHS L e | m oesr e
Meters for AssetiLocation b sms 0-0cfd =
Metmr  Durstion UniotMlessis  SisiSesdig  Sod Sesdig LasiResdig  LessSesdiog D

There are [0 fows 10 dispisy.

Confract: Tree Satus
1057 WARRANTY TEST B WARRANTY APER
Ry Orpanizasic: Tossl Cost:
o £ EAGLENA (1]
Assets/Locations b 2 1-1of1 [
Asze Aszet Desaiption Location Location Descristion Asset Tipe:
7 3 24 VoRDC Moo il b i1 =
Desals
Assen Aszer SunsE:
¥ 24 VoB-DC Mokor B MOT READY
Assat Type: S
CJa s
Locamion: Lozation Suem
»
Setect More ASSES Select Locations Hew Row
Contract Lines for Asset/Location b 2 1-1ofl o =
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Asset, A unique identification number assigned to the asset
indicated.

Description, Describes the asset. To enter or view additional
information, click the Long Description button.

Location, Location to which the warranty applies.

Location Description, The description of the location. To enter or
view additional information, click the Long Description button.

Asset Status, Status of the asset, for example, not ready,
operating, or decommissioned.

Asset Type, The predefined type of this asset.

Serial #, Asset Serial Number

Line, Contract Line Number

Description, A description of the asset on this contract line.
Duration, Duration of the warranty associated with this asset.
Time Unit, Name of the measurement unit.

Start Date, The reading logged at the start of the meter duration.
End Date, End date of the warranty

Cover Children, Checking this box indicates the children of this
asset are covered by this warranty.

Meter, Meter for which the current reading is being recorded.

Duration, Duration of the meter. Will be in the unit of
MEASUREUNIT.

Unit of Measure, Name of the measurement unit.

End Reading, End meter reading

Last Reading, Last reading taken for this meter. This should be the
same as the most recent meter reading. An asset that was used
before it was added to the system will have an asset meter
reading. The last meter reading for an existing asset can be used as
the initial meter reading for that asset in the system.

Last Read Date, Date of the last readig for this meter.




Warranty/Service Contracts

R | coemrzct || Propemes || comraciiies || associzmes Assss || Terms2nd conamions . Terms and Conditions application
Sanmas: Ties s = You use the Terms and Conditions application to specify and to
maintain a library of terms and conditions. You can add the terms
Reyision OO Toral Cost .. .
o 5 sazEna o and conditions to a purchasing document or to a contract. Terms
Terms and Conditions | smer & 1-50f5 o = can contain information such as liability concerns, shipping and
Seqence & Temn Descnpmen Sena 1o venaoe handling details, and delivery time expectations.
b STMPLANG | SOMELANCEWITH LAWS A & . The terms entered in the Terms and Conditions application are
» 20 COMDUST 0 STANDASDE OF CONDUST (= &t available from tabs in the purchasing and contract applications.
3 30 MOTRYCL & MANDATORY CLAUSES REGURED UMD [} [ = From the tabs, you can select a term from the library to associate
3 40 REPRODIC & REPRODUCTION OF DOCUMENTATION [} [ = with a purchasing record or with a contract record.
'™ 50 WAIVER L WANVER E & i
Select Tenms Hew Row
o
Organizations P smer & 1-30f3 4 o
mxxm 3!572.0"
EAGLENA EAGLE Inc. Norm Americs
EAG_ESA Eagle Soum America, Inc.
EAS_EUK Ewropesn Hesoquarers of Eagie. InC.
Terms and Conditions for EAGLENA ) sme 4 1-Wof25Ph o o
Term Descorpmon Troe Eomsbie” Defouton PO?
p ST [Acxnow_EoouENT AND ACCERTANCH [T FuRCH v v ®
b Assoaav ASSIONMENT/SUBCONTRACTNG s PURCH v ""‘
b BUYERSPR BUYER'S PROPERTY N SELLER'S POS! s PURCH v ‘_"‘
> CANCELLX CANCELLATIONS + PURCH v Lol
P ceAnces CHANGES/AMENDUMENTS } PURCH v ¢
P COMPUANG  COMPLIANCE WITH LAWS } PURCH v =
f p cosoueT STANDARDS OF CONDUCT ) PURCH Ls
b CONTRCTL LAW OF THE CONTRACT s CONTRACT “i‘
p FORCEMAS  DELWVERYFORCE MAJEURE 3 PURCH L4
p moesnTY soBMNTY } PURCH ®
New Row

COHESIVE

solutions




Warranty/Service Contracts — More Actions

View History

Status History B Fitter ¥ 1-2of2 o+
Contract States  Status Date | Changed By Memo
AFFR 15T 9:56 AM  JJORDAN
DRAFT TMEMT S22 A JIORDAN

oK

System Message
BMIAADTSIE - The Manage Payments sction can onby b

perifomesed if the Payment Schedule flag is s=t to triee. More
in formstiom

oK
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View History, click view history to see all the status change
history

Manage Payments, The Manage Payments action can only be
performed if the Payment Schedule flag is set to true




Maximo KPIs, Start Center, KPl Manager, and KPI

Viewer

e sma - nmm Tme -
& (2] U " = -
e T e
Y P -
sma - o e —
- = [ —— o - -
= Regimens e Toe 2 . - -
= Rrgimens e Toe 2 . - -
M <P HisloricalTrends  Log  Securty
¥F1 Name Caievatien Type Tamgiate
SINGLINEPO o Line Purchase Orcer Decemal v
Calodate Treed? Calculate Trand Sze Calovate Trend Status
v
Query Details -

Select
seiect countiponcm) from o

Weare
where 818 (Mt T from poine Whare PO ConUmeROIne SN
aroup by polien. ponem having Sount(

Last Updated
2905 10:40 AM

KP1 Parameters = Graph Details -
Last Run 250 pase

Statas Vararce

“ 0 1 n

KPI Viewer

] 6o To Applications

U Avaitable Queries

KPis

oy

A svwcestoncs v eday v | bostmety
vig O & v 1-0u89
Cnacene
WA Crows Ovesies T s VMEInN  OlteAL

:_-m L LA . . =
Gaenoo D .

@

LD
Histoncal Trends  Log

K51 Name
K93 PH Perteemance

Apphcation

Rescrtion: Percentage of completed 1 total PM Workorders. ¢ This metric only includes work orders wih PM Type. ¢ R does not include task work orders.
Target Valies' This percentage should be relatively high 8o show that Pl work & being compieted on & reguiar basis

Racommendad Schedyie Run Tent' You may wart 10 schedaie this KR 10 run ce 8 monthy of Guartery time pericd
[ptended Auduace: Operstons and Martenssce Manspers, Supervisors, and Panners.
Current
Last Run 80404 305 P Uodle | o kPIVaLE Caloulaion Type
Status. Actusl  Last Resdng Target " 3,00 PERCENT
+ 3 & o
Tacget
P Performance (%) o o
0 % s Coution At 80.00

» 90.00
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Contract Metrics

Contract Spend .

Contract Spend mTa -
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Contract Spend by Contract Type
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Contract Metrics - continued

Contract Price Variance - an 2014 onwards Contract Coverage - Jan 2014 onwards
25
600K
20
400k
15
£
y
20 §
4 10
w
SR N . all :
II LN | " 1 II II I ‘ II 1 | [] I
o fb Mr Aw My o M Ag S O Ny Dk Jn G Mr A
W | | W WY NN B DWW M N4 B DY W B VIS WS 05 WS
|\+ *All Ogerating Units* % Pot, Contract Receipt Trans [ *All Operating Units* % Contract Receipt Trans s
Reset to Defaults
400k
fn Ry My Ar My o W A S 0o N De Jm R Mr o A
D)1 1 T 1) C 1 1 {1 1 1 L O | L )

solutions




COHESIVE

solutions
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Platform Support — Maximo 7.6
|| supported h T ——

AlX 7.1 A E.1
Windows Server 2012, 2012 R2 HE-LX 11i w3
Red Hat Enterprise Linux 6,7 (x86-64 & zlinux) sgarsg 10, 11
OPERATING SL_FEE Linux Enterprise Server 11 [(xB6-54 & Windows Server 2003, 2008, 2008 R2
SYSTEMS  Zhinux) Red Hat Enterprise Linux 5, &

SUSE Linux Enterprise Seresr 10 11

MOTE: S50LARIS or HPF-UX and 32-bit Linux versions ans
no longer supported.

IEM DB2 10.1, 10.5 (Workgroup and ESE) IBM DBZ ESE 9.5, 5.7, 3.8

DATABASES
Oracle 11g RelZ, 12c Oracle 10g RelZ, 11g Rell, RAC 10g
Microsoft SQL Server 2012 Microsoft SOL Server 2008, 2008 R2
Internet Explorer 8, 9 Inl:e_rnet _Explurer 7.0
Internet Explorer 10, 11 {standards mode) Mozilla Firefox 3.5, 4.0, 10.0, 17.0, 24.0

Mozilla Firefox 31
BROWSERS Google Chrome 36
Safari 7 (MAC only)
JRE 1.7.0 fix pack 55,

63
IEM WebSphere 8.5, B.5.5 IEM HEESW 7.0, B.0
Application  Oracle Weblogic Server 12c Oracle WebLogic Sarver 10.3.3
Servers IOk
1.7.0
BIRT 4.3.1
REPORTING  _  Susiness Intelligence Enterprise 10.2.1

solutions




IBM Maximo V7.6 Links

= |BM Maximo 7.6 Announcement Letter

= Maximo 7.6 Resource Page

= Maximo 7.6 Videos from IBM

=  Maximo 7.6 New Feature Demonstration - Cohesive
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http://www-01.ibm.com/common/ssi/ShowDoc.wss?docURL=/common/ssi/rep_ca/3/760/ENUSJP14-0603/index.html&lang=en&request_locale=en
http://www-01.ibm.com/support/docview.wss?uid=swg21692646
http://www-01.ibm.com/support/docview.wss?uid=swg27045529
http://www.cohesivesolutions.com/resources-and-news/webinars/

Thanks for Attending

Joe Jordan
Cohesive Solutions, Inc.
813-956-3549
jjordan@cohesivesolutions.com
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